E-Thesis documentation

Updated on October 24, 2014, March 13, 2015 & July 13, 2015, Winter 2021, Fall 2022,
Spring 2023

Summary of Enhancements of July 2015
o Revised Notices: Revised notices must now be processed through the e-thesis system.
a. Creating a Notice Change Request pages 18-20
b. Approval by Chair for Masters, page 31
c. Approval by Vice-Provost (Graduate Studies) for PHDs, page 31
d. Email templates, pages 40-41
e Acting Vice-Provost (Graduate Studies) Role: Graduate Studies has the ability to add the role of
acting Vice-Provost (Graduate Studies) in order to process approvals in a timely manner for
PHD defences.

Summary of Enhancements of Fall 2022

e External Examiner Report: This is now distributed via email to all committee members including
the student after the approval of the report from Graduate Studies

Summary of Enhancements of Spring 2023

e External Examiner Report: The student will no longer be receiving the EE report.



E-THESIS KEY ROLES

Department:
Graduate Secretaries/Administrators in the academic units use the SZAETDP form in BANNER to:
1. Create all student thesis records
2. Generate notices and revised notices of defences
3. Authorize Uploads to student
4. Track status of theses

Student:

Students use Carleton Central to:
1. Review all agreements and Licenses
2. Upload thesis examination copy prior to defence
3. Upload final thesis copy

Thesis supervisor:

Thesis supervisors use Carleton Central to:
1. Review uploaded contents
2. Complete Thesis Supervisor Defence Authorization Form
3. Approve upload of final copy

Chair/Director of Department or Designate/designate:

Chair/Director of Department or Designate/designates use Carleton Central to:
1. Review uploaded contents
2. Complete the Department Chair — Defence Authorization Form

Graduate Studies:
Graduate Studies uses SZAETFG in BANNER to:
1. Send the notification to the External Examiner (PhD’s only)
Review the uploaded contents of the final copy
Authorize thesis deposit
Track manual documents
Forward thesis package to the Library

ukhownN

Vice-Provost (Graduate Studies):

Vice-Provost (Graduate Studies) uses Carleton Central to:
1. Approves the notice of defence
2. Reviews external examiner’s report

External Examiner (PhD Defence only):
External Examiner uses the web form to:
1. Submit report to Vice-Provost (Graduate Studies)

Chair of Defence:

Chair of defence uses Carleton Central to:
1. Complete the Exam Report Outcome Form

Library



High Level Master’s Process
Pre-Defence
1. Graduate Administrator uses SZAETDP to:

a. create the thesis record
b. define the examination board
c. “Authorize Upload” of the examination copy, triggering email to student.
2. Student logs into Carleton Central to:
a. complete licenses and agreements
b. fill in thesis details (title, abstract, etc.)
c. upload examination copy of thesis
d. “Submit Examination Copy”, triggering email to Thesis Supervisor.
3. Thesis Supervisor logs into Carleton Central to:
a. review the uploaded content
b. complete the “Thesis Supervisor Defence Authorization Form”, triggering email to
Chair/Director of Department or Designate, and committee members (restrictions
apply).
4. Chair/Director of Department or Designate logs into Carleton Central to:
a. complete the “Department Chair — Defence Authorization Form”, triggering email to
committee members (restrictions apply)
5. Departmental Admin:
a. generates the “Notice of Examination” or “Revised notice of Examination” in SZAETDP,
b. prints Notice and may have it signed by the Chair/Director of Department or Designate
c. posts and distributes copies of Notice as needed
d. distributes thesis copies (as needed)

Post Defence
Committee members complete and sign Exam Report form
Chair of Defence:
a. complete the “Exam Report Outcome Form” in Carleton Central, triggering email to
Graduate Administrator
b. Submits paper Exam report to Graduate Studies (this may also be done through the
Grad Admin)
3. Graduate Administrator authorizes upload of final thesis to student, triggering email to student.
4. Student logs into Carleton Central to:
a. complete LAC license
b. fill in thesis details (title, abstract, etc.)
c. upload final copy of thesis
d. “Finalize Submission” of their thesis, triggering email to Thesis Supervisor
5. Thesis Supervisor logs into Carleton Central to:
a. complete the “Thesis Supervisor Final Copy Approval Form”
6. Graduate Studies reviews and processes the uploaded thesis, triggering email to student.



High Level Ph.D. Process
Pre-Defence
1. Graduate Admin uses SZAETDP to:

a. create the thesis record
b. define the examination board.
c. “Authorize Upload” of the examination copy, triggering email to student.
2. Student logs into Carleton Central to:
a. complete licenses and agreements
b. fill in thesis details (title, abstract, etc.)
c. upload examination copy of thesis
d. “Submit Examination Copy”, triggering email to Thesis Supervisor.
3. Thesis Supervisor logs into Carleton Central to:
a. review the uploaded content
b. complete the “Thesis Supervisor Defence Authorization Form”, triggering email to
Chair/Director of Department or Designate, and committee members (restrictions
apply).
4. Chair/Director of Department or Designate logs into Carleton Central to:
a. complete the “Department Chair — Defence Authorization Form”, triggering email to
Graduate Studies
5. Graduate Admin:
a. distributes thesis copies (as needed)
6. Vice-Provost (Graduate Studies):
a. Approves the “Notice of Examination” or “Revised Notice of Examination”, triggering
email to committee members (restrictions apply)
b. Generates email to external examiner
c. Reviews external examiner’s report
7. Graduate Admin:
a. creates and “Revised Notices of Examination” if needed
8. External Examiner completes the “External Examiner’s Report”, triggering email to the Vice-
Provost (Graduate Studies).
9. Vice-Provost (Graduate Studies) completes the “External Examiner’s Report Approval Form”,
triggering email to the Chair/Director of Department or Designate, Grad Admin and Chair of
Defence

Post-defence
1. Committee members complete and sign Exam Report
2. Chair of Defence:
a. completes the “Exam Report Outcome Form” in Carleton Central. triggering email to
Graduate Administrator
b. Submits paper Exam report to Graduate Studies (this may also be done through the
Grad Admin)
3. Graduate Administrator authorizes upload of final thesis to student, triggering email to student.
4. Student logs into Carleton Central to:
a. complete LAC license



b. fill in thesis details (title, abstract, etc.)
c. upload final copy of thesis
d. “Finalize Submission” of their thesis, triggering email to Thesis Supervisor
5. Thesis Supervisor logs into Carleton Central to:
a. complete the “Thesis Supervisor Final Copy Approval Form”
6. Graduate Studies reviews and processes the uploaded thesis, triggering email to student.



Thesis statuses

Status Trigger
Exam Copy Upload Authorized Authorize upload button in SZAETDP
Exam Copy Upload in Progress When student begins upload in Carleton Central
Exam Copy Upload Complete Submit examination copy button in Central

The selection of "The thesis defence should not take
place" option on the "Thesis Supervisor Defence
Authorization Form"

Exam Copy Upload Re-Opened

The selection of "I have read the thesis and in my
Defence Authorized by Thesis Supervisor opinion, the thesis defence can take place subject to
the approval of the thesis examination board." option
on the "Thesis Supervisor Defence Authorization Form"

The selection of ""The thesis defence should not take
place" options on the "Department Chair Defence
Authorization Form".

Thesis Cancelled

The selection of "In my opinion the thesis defence can
Defence Authorized by Chair take place subject to the approval of the thesis
examination board” option on the "Department Chair
Defence Authorization Form"

Notice of Examination Approved (PhD only) The approval of the “Notice of Examination”

External Examiner Report Submitted (PhD only) The submission of the External Examiner's report by the
External Examiner

The selection of "Approve Report" on the "Examiner's

Defence Recommended (PhD only) Report Approval Form"

The selection of "Defence not recommended and
Student Proceeding (PhD only) student wants to proceed with defence anyway" on the
"Examiner's Report Approval Form"

The selection of the "Defence not recommended and
student wants to cancel" option on the "Examiner's
Report Approval Form"

Thesis Cancelled (PhD only)

Thesis Rejected The selection of the "Thesis rejected" option on the
"Exam Report Outcome Form"

Thesis Accepted The selection of the "Thesis accepted" option on the
"Exam Report Outcome Form"

Minor Revisions Required The selection of the "Thesis accepted with minor
revisions" option on the "Exam Report Outcome Form"

Major Revisions Required The selection of the "Thesis accepted with major
revisions" option on the "Exam Report Outcome Form"

Final Copy Upload Authorized The "Authorize Final Upload" button in SZAETDP or
SZAETFG

The student "finalizing" the submission of their final
copy in Carleton Central (by pressing the "Finalize
Submission" button)

Final Copy Upload Complete

Final Copy Validated by Thesis Supervisor The approval of the "Thesis Final Copy Approval Form"
which is completed by the Thesis Supervisor
Final Copy Upload Re-Opened The non-approval of the "Thesis Final Copy Approval

Form" which is completed by the Thesis Supervisor




Re-Opened by Graduate Studies Unlocked

The "Return to Student Unlocked" button in SZAETFG.
This button is used when Graduate Studies requires the
student to make revisions to the uploaded thesis
components as well as agreements/licenses

Re-Opened by Graduate Studies Locked

The "Return to Student Locked" button in SZAETFG.
This button is used when Graduate Studies requires the
student to make revisions to the agreements/licenses
only (thesis components area remains locked)

Thesis Deposit Authorized

The "Authorize Thesis Deposit" button in SZAETFG

Transferred to Library

The "Transfer to Library" button or "Initiate Batch
Transfer" button in SZAETFG

Received by Library

The php script that reads the response from the library




SZAETDP

Getting Started

Any criteria can be entered in the top portion of the form to return filtered results. Options included:
e StudentID
e Thesis Status
e Dept
e Date Range
Once your criteria have been entered you may click on “Go” in the top right hand corner. Alternatively
clicking on “Go” without entering any criteria will return all results for your assigned dept.

X @ellcian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD) A0 [ RETREVE L RELATE
swdentio: [ |, Dept: ; =
Thesis Siaius: - Date Range: = a ”

Get Started: Complete the fields abave and cick Go. To search by name, press TAB from an ID field, enter your search creria, and then press ENTER

o #| 2

I8

Creating a default members list in BANNER

The “Default Member” in SZAETDP allows departments to define one list for Master’s and one list for
Ph.D of constant individuals on Master’s and Ph.D. thesis boards. Once entered and saved this
information can be imported to the Examination Board Tab.

BANNER
SZAETDP

Click on the default members tab

X @ellucian  E-Thesis Depamental Form SZAETDP 7.0 (PPRD) BrEmeE 5
Student ID: Dept: Stast Gver

@l Thesis Status: Date Range:

Thesis Students  Exsminotion fosrd Reque: [PPSR  Dictauit Membiers
(i2:0 - nrormanion Dzt BDekle MComy T Filker

Banner 10 First Mame. Lost Name Dept Lever Role Method of Partipation Atfliation Email
Q [ Plourde NAF Master's Dean of Faculty Ex-afficio FPA Antre Plourde@Carleton. ca

Long HAF Master's Graduate Supervisor n Person NFSIA david long@carleton ca
= Py E INAF Master's Dean, Faculty of Graduate and Pos i
via Sam MAF PhD Chaie/Dir FPA

To add or delete a record use the buttons near the top right

Inzert [ Delete @ Copy Y Filter

Email

Required fields include:
e First Name



e Last Name

e Department

e Role

e Method of Participation

Other fields that should be completed where possible include:
e Banner ID (required for the Thesis Supervisor, Chair/Director of Department or Designate,
Chair of Defence (Master’s), Vice-Provost (Graduate Studies), this can also be searched using
the box to the right of the ID field on each line to open SPAIDEN.
o Copy the Department in the Affiliation Field

e Email address

Individuals can be added or deleted from this list as needed.

Creating a new thesis record in BANNER

Thesis records can only be created for students that have thesis registration in the current or previous
term. In special circumstances thesis records can be created by Graduate Studies for students who do
not meet the criteria.

Manual documents are still required by Graduate Studies.

SZAETDP

Leave key block blank

Use the “Go” button on the top right

Select “insert” record button on the top right

Enter student number or search using the three dots next to the field, Student’s Name, Program and
department will populate

Hit “Save” in the bottom right

X @elucian  E-Thesis Departmental Form SZAETDP 7.0 (PPRD)

. o @l I

Display Al Theses

~ E-THESIS DEPARTMENTAL FORM

Student 10 Program Dept
B Aubrey, Sci MA-438D INAF

Examination Board Tab
All or parts of this information can be entered and SAVED. You are able to enter parts of this information
save them and exit. Once you return the information previously entered will be displayed.

When copied and pasted all accents are accepted in the Thesis Title, First Name and Last Name fields.
Some special character and symbols are accepted in the thesis title field otherwise they will need to be
written out, but will be reflected on the title page of the uploaded copy.

Click on the examination board tab
Thesis student’s name and thesis type will auto populate



X @ellucian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD)

ssssssss

@ B Lo A 2 I

Bach of Global Inter. S1. Hons Carotos 019

~ MEMBERS OF EXAMINATION BOARD 5] =

> |- Fohame  Losthame ™ Wethod of Particpatan Atikaton Ema

Record 1 of 1

Enter:

o thesis title
o Defence Date & Time
e Location
Hit “Save” in the bottom right corner

Withhold Permanently: should only be used after the student has defended. “YES” is only used in
exceptional cases where rationale is provided and approved by Graduate Studies. If “YES” is selected the
student will be unable to upload their final copy in Carleton Central.

Comments: used to track additional departmental information or to provide information to Graduate
Studies. Graduate Studies will also note here if a late deposit has been approved.

Previous degrees: this information pulls from SOAPCOL, but additions/revisions can be made if needed
Click on the three dots “...”

Select appropriate degree

For multiple degrees click on next available line or insert record and repeat

Notice of Examination — Additional Comments
This area can be used to make any comments to appear on the notice of defence.

Members of Examination Board

Inserting Default members
Click on first available line
Click on Assign Defaults button
Populates the committee members assigned in the Default Members tab corresponding to the student’s
level of study
It is possible to remove/change these members for a particular student.
e C(Click on the member to be removed or for which information needs to be changed use the
“Delete” record button to the top right of the Members of Examination Board box to

10



remove a record or make the needed changes to the information and click on “Save” in the
bottom right of the screen

Adding members

Click on the “Insert” record button on the top right of the Members of Examination Board box to add a
record. Enter the Banner ID which is required for those needing access to Carleton Central to complete
forms or view thesis. First Name and last name and email will auto populate.

Enter the Role and Method of Participation by clicking in the entry box and using the drop down to open
a list of choices.

Affiliation: Enter text (e.g. University Name, Name of department), should be used to identify the
University of External Examiners for PHD committees. (Mandatory)

If the member does not have a Banner ID make sure to fill out all fields including the email.

Use “Save” in the bottom right hand corner to save your work.

X  @ellucian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD)

Student ID: Dept: @ saved successhuly (4 rows saved)

Withhold Pe

Begee essttion Year
Bach of Giobal Inter. St Hons Garleton University 18

 MEMBERS OF EXAMINATION BOARD asen @Dowe TaCopy Y. Fimer

Acting Dean of FGPA

Record 4 of 4

Assagn Defauits Clear ll Generate Notice Authonze Exam Uplnad | | Authanize Fnal Upload

Note:

e The order in which the members appear on the notice is predetermined

e In the case of co-supervisors only one is required to approve the thesis upload in CC. This should be
determined prior to entering the committee and that person should be named as the thesis
supervisor and the other(s) supervisors as Co-supervisor(s).

e Ifanincorrect email address is entered no error message appears and system generated emails are
not received

e In order for the signature line to appear on the notice of defence the following roles must be
entered as Members of the Examination Board: Vice-Provost (Graduate Studies) for PHD and
Chair/Director of the Department or designate for Master’s

11



Authorize Exam Upload:

Click on the Authorize Exam Upload button

If your Examination Board is missing any required members a message indicating which will appear in
the top right corner. Otherwise a pop up message appears indicating the upload has been released to
the student. Click OK.

The student is then sent an email indicating they are able to upload their thesis through Carleton
Central.

Bwo Rremes &

X @ellucian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD)

@  Saved successully (1 rows saved)

Student ID: Dept:
fhoss Sttus: Do Ranae: @ P waminalion copy upkoad pago has boon ecased 1o tha
QT Examination Hoard Feaue: Evenilog  Emadlog  Default Members stutent.
e fent Delaney, Hannah Wilkhold Permanently (s = | Applied By
e [Thesis documentation Testng Comments L
Master's Version Ho 1
Defence Date & Time  [zm21-reb-a1 Honday 1300
Location [wetual

= PREVIOUS DEGREES 2] L] " ¥ Notica of Examination - Addonal Comments
Degree. institution Yesr
Bach of Giobal Inter. St Hons Carleton University 209

Record 10f1

= MEMBERS OF EXAMINATION BOARD Bwsen @ooee oo | ¥.riner
Baneer 0 peer— Lot e Fale Wethod of Partctpation Aiation et
Smitn Dean, Facuty of Graduate and Pastdoctor...Ex-oficia Faculty of Graduate and Postdoctoral Aflars
Long Graduate Supen n Parson NPSIA
"""""" Plourds ChairfDirsctor of Dsparment or Designate _ Ex-officio FPA Anre.Plourde@Cariston.ca
—_— Resmer Thesis Supervisar Submined Questions amy resmes@carieton.ca
/ Record 4 of

Assagn Defauits Clear ll Generate Notice Authorize Exarm Upload | | Aul al Upload

Exam Upload Reminder
In the Thesis Package tab you have the ability to send the student an email reminding them to upload
their examination copy, by clicking the Exam Upload Reminder Button.

X  @elcian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD) Bao Rremer A&
Student I0: Dept: ([ st over
A Date Range:
newes [T Mo Oocunts FacubyForms | Eveilon  Ensdlog  Oeak enbers
Ri Oelaney, Mannsh Abstract
Thesis Type  Masters
Q Withheld Until
. Document View
=] Published Thesis View
® Exam Uptosd Reminder | __Final Uptoad Remindr
B CONTRIBUTOR DOCUMENTS € o
[E | cocument frevpr— e frer— Comtatar o
View
Record 1of 1
~ C. SUPPLEMENTARY DOCUMENTS o 2 " .l | = D, COMPLETED AGREEMENTS AND LICENSES a 2
FO RN cocumant Annexs Documant . Response Date Compieted
View View
Record 1 of 1 Record 10f 1

Event Log
This view only tab lists all actions that have taken place in the E-thesis system including BANNER & CC

12



X @ellucian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD)

00 [ RETHEVE

Dept:  BIOL .. Biokgy

Date Range:

Student I0:
Gt Thosis Status:
L e e
~ INFORMATION
Q (e s
. 0l szaeTOP
= I8 p_proc_fnal
3 p_proc_fac_ts_auth_form
® |g p_proc_fec_dc_wuth_form
5 p_proc_fac_exam_oul_form
5 SZAETDP
7 p_proc_final
] woc_fac_final_appey_form
e |8 e
i p_create_shrqgnm
1 bagger php
12 bagger php

20 v| Per Paga

Email Log
This view only tab lists all emails that have been generated from the E-thesis system.

X @ellucian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD)

[ enioo EESTEREST

Messae
Thesis (exam) upload authorized by department
Examination copy of thesis submitted by student

sence authorized by thesls supervisor
Th

efence autharized by dept chair

Exam outcome: thesis accepted
Thesis (final) upload authorized by depariment

 of thesls submitted by student

SHAQPNO record created

Library Transfer atiempt by FGPA

Bag process successhily completed

ved by Libeary

]

Actwiy Date

2015-Mar 27 092652
2015-Mar 29 14:41:55
2015-Mar-29 14:48:00
2015-Mar-30 09.52.41
2015-Apr27 11:06:27
2015-Apr-27 11:06:46
2015-Apr27 14:40:13
2015-Apr27 162934
2015-May-01 120647
2015 May-01 120850
2015-Jun-04 14.25.00
2015-Jun04 14.26.00
2015-Jun05 10.31:50

- . Filer

Record 1 of 13

Dept:  BIOL .. Biokgy
Date Range:

ety [ i

Stugent ID:
A Thesis Status:
EEN oot oo st e
- eALs
Q | ot cooe e
anabbo ail ca S_UPLOAD_EXAM_ALTH

kenneth storey@carieton.ca

A

ETS_TS_COMPLETE_AUTH_FORM
ETS_DC_COMPLETE_AUTH_FORM
ETS_COMMITTEE_VIEW
COMMITTEE_VIEW

myron smith@carleton ca

james. cheetham@earleton ca

(]

aly@carielon ca E
owen sowland@carleton ca ETS_COMMITTEE_VIEW
ETS_DEFENCE_AFPROVED_M
ETS_DEFENCE_APPROVED_M
ETS_DEFENCE_APPROVED_M
ETS_DEFENCE_APPROVED_M
ETS_DEFENCE_APPROVED_M
ETS_DEFENCE_APPROVED_M
ETS_DEFENCE_APPROVED M
ETS_EXAM_REP_COMPLETED
ETS_UPLOAD_FINAL_AUTH
ETS_TS_REVIEW_FINAL_UPLOAD
ETS_THESIS_AUTH

darlene mossg@carleton ca
james. cheetham@carleton ca
kenneth storey@icarieton ca

malcolm butier@careton ca

nathalie chaly@cariston.ca
JORN | cuen rowtand@carteton ca

dartene moss@carieton ca

joanabboud@cmail carletan ca
kenneth storey @icarieton ca
jeanabboud@cmal carleton ca
20 | PerPage

Generate Notice:

Thesis Examination Copy Upload Required
Thesis Defence Aulhorization Required
Thesis Defence Authorization Required
Thesis Avallable for Viewing

Thesis Avallable for Viewing

Thesis Available for Viewing
Thesis Defence Approved to Proceed
Thesis Defence Approved to Proceed
Thesis Defence Approved lo Proceed
Thesis Difence Approved to Proceed
Thesis Defance Approved to Proceed
Thesis Defence Approved to Proceed
Thesis Defence Approved to Proceed
Exam Repont Outcome Form Completed
Thesis Final Copy Uipload Required
Thesis Final Copy - Approval Required
Electronic Thesis Received

Date sent
2015-Mar-27 09:26:63
2015-Mar-29 14:41:56
2015-Mar-29 14:48.01
2015-Mar-29 14:48:02
2015-Mar-29 14:48:03
2015-Mar-29 14:46.04
2015-Mar-30 19:52.35
2015-Mar-30 09:52.35
2015-Mar-30 09.52.37
2015-Mar-30 09.52.38
2015-Mar-30 19:52:39
2015-Mar-30 19:52:40
2015-Mar-30 09:52:41
2015-Apr-27 110628
2015-Apr-27 11:06.47
2015-Apr-27 14:40:14
2015-May-0112.08:48

Bao R e

a
Sent By *
DARLENEMOSS

WA _USER

DARLENEMOSS
W _USER
LEEHULL

- . Filer

Recard 1 of 17

Once the Thesis supervisor and the Chair/Director of the department or designate have approved the

thesis through CC you can generate the notice of defence for posting

e If the notice is being cut off, in the print settings select Fit on page
e Once a notice of defence has been approved by Chair (Masters) or by the Vice-Provost
(Graduate Studies) (PHDs) if changes are needed, the Notice Change Request form must be

completed for approval

Click on the Generate Notice button, in the Examination Board tab, a separate internet window will
open. The Notice that appears can be saved and/or printed.
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CARLETON UNIVERSITY
Azrieli School of Architecture and Urbanism
MASTER'S THESIS EXAMINATION

CANDIDATE: Vance Fok

B. Environmental Design, Univ of Manitoba, 2007

DATE: July 31, 2013, 1400 512 Tory Building

THESIS TITLE:
EXAMINATION BOARD:
Internal Examiner Wayne McGee
Thesis Supervisor Christina Noja
Chair of Defence Michel Gaulin

Chair/Director of
Department or Designate

Joanne Bree

Type Sample Thesis Title Here

Joanne Bree, Chair/Director of Department or Designate

Azrieli School of Architecture and Urbanism

Thesis package

(In Person)

{In Person)

(In Person)

(In Person)

Displays documents/info uploaded by the student. Departments have the ability to send students email
reminders to upload their Examination or Final Thesis copies, by clicking the reminder buttons.

B w0

Bremee &

X @ellucian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD)

Student ID:

Thosis Status:

@
250 . Primary Thesis Document
Thesis Student A, mcan
Thesia Type  Masters
Q Withheld Until
Document o, thes 2015, View
Pubished Thesis  hitps://curve.carleton.cajtheses/ 52256

Exam Ugload Reminder Finsl Upload Remander

" B.CONTRIBUTOR DOCUMENTS

(S| cocurment

= C. SUPPLEMENTARY DOCUMENTS ]

o I

Abstract

View

Larvar of thes pnldemend el B st s

voqts T o ot Focuy o

Last ame.

Recard 1 of 1

Dept:  BIOL . Biolagy

Date Range:

Everlog  Emadlog  Default Members

anini, ran e winkes brsersiees s eobl an 5
+d

= 0.COMPLETED AGREEMENTS AND LICENSES

Document
Carleton University Thesis Licensa Agresment
FIPPA

Academic Integuity Statement

LAC Non-Exclusive License

View
View
View
View

Respons
Accepted
Accepted
Accepted
Aceepted

Cantributor Roke

Dote C
20154
2015
2015
2015

] ]
ompleted
Mar-29 14:38:18
Mar-29 14:385:09
Mar-29 14:36:00
Apt-27 11:19:04

Record 1 of 1

Record 10f 4
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Printing of external report for defence file

In the Faculty forms tab the Graduate Administrators now have the option to print the external report
with or without the medals information. For the purposes of the defence file it is required that the
medals information not be included in the report.

X @ellucian  E-Thesis Depamental Form SZAETDP 7.0 (PPRD)
Dept:
The
Tresi Sudents  Examington foard Mot Change Reguesis Thesis Package  Mamun Gocuments [N eveiios  Emadiop  Detitembers

Student b

Date Range:

@ B Lo Al 2 I

R2 Arya, Al 2020-Jul-20 12.20.51
Record 1 of 5

e can take place subgect 13 the. Resson

2020 1

5. External Ex 0. Onty)
Repon Link ity . e v o AT | o s | oo (e i i) | M —

Reviewing thesis records in BANNER (SZAETDP)

Once you have selected the key block criteria and obtained results, you can highlight any of the students
listed and proceed to select any of the tabs for review. Administrators are not copied on system
generated emails therefore, it will be at your discretion if/how thesis uploads and approvals are tracked.

Student ID:
e Used to obtain information on the status of a particular student’s Thesis

Enter Student ID, Go

Thesis Status:
e Used to identify students with a thesis status in a particular state

Select or enter status, Go

Dept:
e Used if you have access to thesis students in multiple departments and want to filter

Select Dept., Go

Defence Date Range:
e Used to identify all students who have a defence scheduled within a particular date range

Enter/select dates, Go

15



Creating a Notice Change Request in BANNER

A Notice Change Request is required when:
e A Master’s defence has been approved by the Chair of the department. Status DC:
Defence Authorized by Chair
e A PHD defence has been approved by the Vice-Provost (Graduate Studies). Status NA:
Notice of Examination Approved
Up until the Exam report outcome form has been completed by the Chair of the defence.
While the Assign defaults and Clear All buttons still appear to be active on the Examination board tab,
changes are no longer permitted on this form, you will receive a pop up stating the “examination board
cannot be updated at this time”.

X @elcian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD)

Dept: @ e sxaminton bosra cannot bs updated i e

:
-

o]
[::2
Q
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Cadeton University 212
Caleton University 2014
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1 -] Ashkan ashkan golshani@carieton ca
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Faculty of Graduate and Postdoctoral Affairs.

patrice smith@carlston ca
FGPA paul keen@carieton.ca

Record 1 of 11

These must all be done through the Notice Change Request tab.

SZAETDP

Select the Notice Change Request tab
Click Initiate Change Request button
Make the necessary changes to the form

Add the Change details. This field required and must include the details of what is changing SAVE

If additional changes are needed you can save and complete it at another time. If it is ready for approval
Select the Submit for Approval button, triggering emails requesting approval.

Multiple revisions can be initiated prior to the defence taking place.

Note: Approvals for PHD Notices of defence do not go back to the Chair of the department for approval.

Therefore, the Change Details comment should reflect that the Chair is aware of and approves the
changes.
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Once a Notice Change Request has been approved:

e Emails will be sent to the Grad Admin

e The Examination board tab will be updated with the most current information

o The Notice Change form Tab will show the current notice and any previous notices or revised
notices

e Notices can be printed for posting by selecting the Generate Notice button on the Examination
Board Tab. Note: the revised indicator will be no longer displayed as it automatically appears on
the notice of defence.
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Student Upload in Carleton Central

Once the upload has been authorized the student will receive an email to indicate they are now able to

upload their examination copy in Carleton Central (attached).

Carleton Central

Main Menu

Student Support Service
E-Thesis

Thesis details will populate from the information entered into BANNER.

© Carleton NGNS

Camaan's Capit

Personal Information § Student Services § Employee Services

RETURN TO MAIN MENU  SITE MAP  HELP EXIT
Gregory R. Brown

I
Electronic Thesis Submission ey Sep 19, 2014 08:56 am

\; Once you have submitted the examination copy of your thesis, the deposit will only be complete once authorized by your thesis supervisor (or designate).
Please ensure this is completed prior to the published thesis deposit deadlines.

EXAMINATION COPY
Thesis Title: Thesis test for Phase 2
Thesis Type: Ph.D.
Defence Date: 30-SEP-2014

Location: 617 Southam Hall

Agreements and Licenses

« The following forms must be completed prior to uploading the examination copy of your thesis

Agreement/License Response Completed On

Academic Integrity Statement Please complete this form
FIPPA Please complete this form
Carleton University Thesis License Agreement Please complete this form

Thesis Components

» Please complete the agreements and licenses listed above prior to uploading your thesis and associated components.
Thesis Components Uploaded On
Thesis Upload
Contributor Documents (Integrated Thesis)

Supplementary Files

Students are required to read and accept all of the Agreements/Licenses before uploading the Thesis

Components.

Academic Integrity Statement
SRS Carleton Ce

Canada’s Capital University

ral

Personal Information § Student Services § Employee Services

RETURN TO MAIN MENU  SITE MAP HELP EXIT

ory R. Brown

Academic Integrity Statement Sep 25, 5914 05:50 pm

Carleton University is committed to ensuring that all students conduct themselves in a manner consistent with the Carleton University Academic Integrity Policy. Recognizing that regulations and practices relating to
academic integrity and intellectual property, as well as the culture related to their enforcement, vary substantially from place to place, all graduate students are required to review, comprehend and adhere to the

Carleton University Academic Integrity Policy upon commencing graduate studies and upon submitting Masters and Ph.D. theses.

Iam familiar with the Carleton University Academic Integrity Policy and I understand the potential consequences should my thesis be found to contain plagiarized content or violate this policy in any other way.

Accept

Accepted on 19-SEP-2014 09:52:10

Retumn to Details
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FIPPA Agreement

U Ca”elo" rleton Central

sonal Inf

n ¥ Student Services

ma

ployee Services

RETURN TO MAIN MENU ~ SITE MAP  HELP EXIT

FIPPA Agreement Sep 19, 3054 05:55 am

Carleton University is committed to protecting the privacy of those who study or work here (currently and formerly). To that end, Carleton’s Privacy Office seeks to encourage the implementation of the privacy
provisions of Ontario’s Freedom of Information and Protection of Privacy Act within the university

The collection, storage, utilisation, and dissemination of Personal Information concerning members of the Carleton community is only undertaken as part of ongoing efforts by the University to ensure decision making
practices are based on accurate information. The university also ensures that the information gathered for one purpose is not being used inappropriately for another, and that the privacy of an individual is not
compromised by disclosure of personal information to third parties without the proper approvals

O Accept

Submit Response | [ Retumn to Details

RELEASE: 8.5

Carleton University Thesis License Agreement

Personal Information § Student Services § Employee Services

RETURN TO MAIN MENU  STTE MAP  HELP EXIT

Carleton University Thesis License Agreement Sep 19, 574 06:56 arm

In consideration of Carleton University ("CU”) preserving and publishing your thesis or dissertation in electronic format, as well as for making the Thesis available for indexing, interlibrary loan and in-library use, you
agree as follows:

-

You hereby grant to CU a non-exclusive, worldwide, irrevocable, royalty free license to reproduce, convert (as described below), publish, archive, communicate and distribute the Thesis, including descriptive
information, metadata and the Thesis abstract, in any format and in any medium for non-commerdial purposes for the full term of copyright, including but not limited to the right to

transmit the Thesis to the public by telecommunication, including via the intemet and facsimile transmission;

publish the Thesis electronically on the Intemet;

distribute the Thesis through library, interiibrary and public loan;

digitize, photocopy and microfiche the Thesis; and

sub-license or assign any of the rights granted by in this paragraph 1 or otherwise authorize third parties to perform such acts on CU’s behalf.

pop oo

2. CUmay keep more than one copy of the Thesis and convert the Thesis into any medium or format for the purposes of security, back-up, preservation and CU's use of the Thesis in accordance with this license
While every care will be taken to preserve the physical integrity of the Work, CU shall incur no liability, either expressed or implicit, for the Work or the loss or damage to any of the Work or associated data.

3. You confirm that, upon reasonable investigation, you believe the following statements to be true and accurate

a. the Thesis is your original work and is an un-amended copy of the final version approved by your Examination Committee;
b. you have the right and authority to grant the rights set out in this license;
c. the Thesis does not infringe copyright or other intellectual property rights of any other person;
d. i the Thesis contains material to which you do not hold copyright and is not in the public domain, then one or both of the following apply
i. each use of such copyrighted material complies with the “fair dealing” provisions of the Copyright Act (Canada); and
ii. you have obtained and retained in your files a copy of the written permission of the copyright owner(s) to inclide the work (or part thereof, as the case may be) in your Thesis and to grant to CU
the rights set out in this license;

e. all material to which you do not hold copyright is clearly and appropriately identified and acknowledged within the Thesis;

f. the Thesis does not contain any confidential or proprietary information belonging to others, other than information for which you have obtained and retained in your files a copy of the written approval to
include in your Thesis;

the Thesis does not contain any libelous or other unlawful matter and does not invade the privacy of any persons;

there are no unexpired publication delays on the distribution of the Thesis; and

i. the information you provide herein about the Thesis is accurate

=

4. You agree to indemnify and hold CU harmless against any loss, damage, dlaim, liability, settlement cost or expense (including legal fees) incurred by CU and arising out of or in connection with any of the
statements in Section 3 being inaccurate or alleged to be inaccurate.

5. You promise to inform any person to whom you may hereafter assign or license the copyright in the Thesis of the rights granted to CU in this License. You retain copyright ownership and moral rights in the
Thesis, and may deal with the copyright in the Thesis in any way consistent with rights granted to CU in this License.

6. You agree that CU is not responsible for any misuse of the Thesis by third parties who access the Thesis through CU’s fadilities. You acknowledge that CU may, in its discretion, refuse to distribute the Thesis
CU will send o ut a notification if it so decides.

7. Carleton will dlearly identify your name and that of any co-authors, where applicable, as the author(s) or owner(s) of the Submission, and will not make any alteration, other than as allowed by this license, to
your Submission.

8. In the event that you are requesting a deferment of the distribution or publication of your Submission, it is understood that Carleton University's license to communicate, loan and/or distribute shall only take
effect as of the expiry of the agreed upon deferment period

Selecting "Accept” below indicates your agreement to these terms

© Accept

Submit Response || Retum to Details
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Thesis information

Step 1:

Thesis title: A Student has the ability to change the title that appears. When copied and pasted some
special characters can be entered and all accents are accepted. If a student has symbols that are not
accepted they will need to be written out, but will be reflected on the title page of their uploaded copy.
Language: default is English

Thesis Abstract: the system ensures students adhere to the word limits (150 for Master’s and 350 for
PHD). When copied and pasted some special characters can be entered and all accents are accepted. If a
student has symbols that are not accepted they will need to be written out, but will be reflected in the
abstract of their uploaded copy

Submit Information: Once this information has been submitted students can proceed to Step 2.

Step 2: Upload thesis document
Student uploads their main thesis document.
The document cannot exceed 40 MB and must be in PDF or PDF/A format.

At any point the after successful completion of step two the student can select “Return to Details” and
submit the examination copy.

RETURN TO MAIN MENU  SITE MAP HELP EXIT

Upload Thesis Sep 19, 5054 10: 11 am

+ The file has been successfully uploaded. Please click on the file name below if you wish to review it.

Step 1: Thesis Information

Enter your thesis title, language, and abstract in the spaces below. Fields with an asterisk (*) are mandatory

* Thesis Title: Thesis test for Phase 2
* Language: English +

* Thesis Abstract: This is a test abstract for E-Thesis Phase 2

Submit Information

Step 2: Upload Thesis Document (Examination Copy)
The following thesis document has been uploaded. You may view or delete this file.

Please ensure that you review the file below prior to submitting your examination copy.

Thesis Document: sample_word_thesis.pdf

Delete Document

Retumn to Details ‘ ‘ Proceed to Contributors

Contributor Documents:

Used to upload any authorizations for copyright or integrated thesis information, if a student does not
have any contributor documents, they can proceed to Supplementary.
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4l Carleton Central

Personal Information ¥ Student Services § Employee Services

RETURN TO MAIN MENU  SITE MAP  HELP  EXIT

Upload Contributor Documents Gregory R. Brown

Sep 19, 2014 10:22 am

Step 1: Upload Contributor Documents
Enter the contributor's sumame, first name, middle name, and role then select a document to upload. The file size must not exceed 2 MB.
Fields with an asterisk (*) are mandatory.
* Sumame:
* First Name:

Middle Name:

Role: Example: co-author, advisor, jurer, ete.
* Document: [ Browse...
Submit
[ Return to Details | | Proceed to Supplementary

RELEASE: 8.5

Supplementary Files:

Used to upload any additional files or figures that are appended to the thesis document, if a student
does not have any supplementary files, they can Return to Details to finalize their submission

Ecarlem“ Carleton Central

Personal Information § Student Services § Employee Services

RETURN TO MAIN MENU ~ SITE MAP  HELP  EXIT

Upload Supplementary Files Sep 19, 2014 10124 A

Step 1: Upload Supplementary Files

Select a supplementary file and indicate the annex/figure number if applicable. The file size must not exceed 2 MB.
Please note that you must accept the Intellectual Property Agreement prior to uploading each file.

Fields with an asterisk (*) are mandatory.

* Document: =S

Annex/Figure #

[ 1 accept the Intellectual Property Agreement.

Return to Details

RELEASE: 8.5

Submit Examination copy

Once all of the information has been entered the student can submit the examination copy. They will
receive the message below. Once they select OK an email is triggered to the Thesis supervisor.

21



Electronic Thesis Submission

Gregory R. Brown
Sep 19, 2014 10:27 am

1 Once you have submitted the examination copy of your thesis, the deposit will only be complete once authorized by your thesis supervisor (or designate).

¥ Please ensure this is completed prior to the published thesis deposit deadlines.

EXAMINATION COPY

Thesis Details

Thesis Title: Thesis test for Phase 2

Thesis Type: Ph.D.
Defence Date: 30-SEP-2014

Location: 617 Southam Hall

Agreements and Licenses

o Click on the agreement/license to view

Agreement/License Response Completed On

Academic Integrity Statement Accepted 19-SEP-2014 09:52:10
FIPPA Accepted 19-SEP-2014 09:52:25
Carleton University Thesis License Agreement Accepted 19-SEP-2014 09:52:30

Thesis Components

s Use the links below to upload the examination copy of your thesis and associated components
# You must submit your thesis details (title, language, abstract) and upload your primary thesis document prior to submitting your examination copy.

Thesis Components Uploaded On
Thesis Upload 19-SEP-2014 10:11:54
Contributor Documents (Integrated Thesis)

Supplementary Files

Submit Examination Copy ]

[ Theses Summary ]

Message from webpage )
| |

You are about to submit the examination copy of your thesis.
Changes cannot be made until after your defence. Do you wish
1o proceed? W

Cancel

After selecting ok:

i Once you have submitted the examination copy of your thesis, the deposit will only be complete once authorized by your thesis supervisor (or designate).
¥ Please ensure this is completed prior to the published thesis deposit deadlines.

v Your thesis (examination copy) has been successfully submitted for approval.

EXAMINATION COPY
Thesis Details

Thesis Title: Thesis test for Phase 2
Thesis Type: Ph.D.
Defence Date: 30-SEP-2014

Location: 617 Southam Hall

Agreements and Licenses

o Click on the agreement/license to view

Agreement/License

Response Completed On
Academic Integrity Statement Accepted 19-5SEP-2014 09:52:10
FIPPA Accepted 19-SEP-2014 09:52:25
Carleton University Thesis License Agreement Accepted 19-SEP-2014 09:52:30

# The examination version of your thesis and associated components have been uploaded and submitted.
Thesis Components Uploaded On
Thesis Upload 19-SEP-2014 10:11:54
Contributor Documents (Integrated Thesis)

Supplementary Files
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Thesis Supervisor Approval in Carleton Central

Once the student completes the upload of their examination copy in Carleton Central, an email is
triggered to the person named with the role of Thesis supervisor (in SZEATDP). The thesis supervisor
must then complete the Thesis Supervisor Defence Authorization Form though Carleton Central.

Log into Carleton Central
Main Menu

Faculty Services

Review E-Thesis Submissions

This form can be filtered by thesis status and any forms requiring action will be highlighted in Red.

Click on red link in the forms/actions section for the appropriate student
The Defence Authorization form opens, where you can review the thesis and determine if the defence
should take place.

Carleton Central Landing page in E-Thesis Submissions section

Student ID Name Thesis Title Type Status Your Role Forms/Actions

WhOReGdu  Katz-Rosene, Ryan Test for Phase I Enhancements Ph.D Exam Copy Upload Complete  Thesis Supervisor Thesis Defence Authorization Form

RETURN TO MAIN MENU  SITE MAP  HELP EXIT

Pamela A. Poulson

Thesis Supervisor - Defence Authorization Form Sep 22, 2014 10:32 am

G é/ Please review the thesis examination copy below and indicate whether or not the defence should proceed.

Thesis Student: - - Landon, Kelly

Email: kellylandon@cmail.carleton.ca
Program: Doctor of Philosophy: Sociology
Thesis Title: Testing Title for E-Thesis Phase 2
Language: English
Thesis Abstract: Testing abstract for thesis

Thesis Document: sample_word_thesis.pdf

Thave read the thesis and in my opinion, the thesis defence can take place subject to the approval of the thesis examination board

The thesis defence should not take place.

If the thesis defence should not take place, please indicate why in the space below (intemal use only)

[ Return to Summary ]

If it is indicated that the defence should not take place an email is triggered to the student and Carleton
Central is re-opened for upload. The email does not indicate why it was returned, the supervisor must
contact the student outside of the system and discuss. Once the student re-uploads the supervisor will
receive email notification again to complete the Authorization form.

If it is indicated the defence should take place an email is triggered to:

1. The individual listed as the Chair/Director of the Department or Designate to complete the
Department Chair — Defence authorization form
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2. The members of the committee with Banner ID to notify them that the thesis can be viewed in
Carleton Central (excluding the roles of: Thesis supervisor, Vice-Provost (Graduate Studies),
Dean of the Faculty & Chair/Director of the Department or Designate).

Personal Information § Faculty Services § Employee Services

RETURN TO MAIN MENU SITE MAP HELP EXIT

Thesis Supervisor - Defence Authorization Form Sep 25, 3004 1036 am

\E/ Please review the thesis examination copy below and indicate whether or not the defence should proceed.

+ The defence has been authorized. The Departmental Chair has been notified.

Thesis Student: - Landon, Kelly
Email: kellylandon@cmail.carleton.ca
Program: Doctor of Philosophy: Sociology
Thesis Title: Testing Title for E-Thesis Phase 2
Language: English
Thesis Abstract: Testing abstract for thesis

Thesis Document: sample_word_thesis.pdf

Thave read the thesis and in my opinion, the thesis defence can take place subject to the approval of the thesis examination board
The thesis defence should not take place

If the thesis defence should not take place, please indicate why in the space below (intemal use only)

[ Return to Summarv 1
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Committee Member access to Thesis in Carleton Central

Once the thesis supervisor indicates that the defence should take place, an email is triggered to the
members of the committee with Banner ID to notify them that the thesis can be viewed in Carleton
Central (excluding the roles of: Thesis supervisor, Vice-Provost (Graduate Studies), Dean of the Faculty &
Chair/Director of the Department or Designate).

Log into Carleton Central

Main Menu
Faculty Services

Review E-Thesis Submissions

The student’s name will be highlighted in red and once clicked the thesis will be viewable, up until the

“Exam Report Outcome Form” is completed by the chair of the defence.

You will be able to view all of the theses for which you are listed a member of the committee where the
supervisor has approved it to proceed.

Student ID Name

Amphibians: Effects of Traffic Noise and
Mitigation of Road Mortality

Supervisor

Thesis Title Type Status Your Role
* Cunnington, Glenn The Relationship Between Roads and Ph.D. Defence Authorized by Thesis  Chair/Director of Department  Departmental Chair Defence
Amphibians: Effects of Traffic Noise and Supervisor or Designate
Mitigation of Road Martality
ey Cunnington, Glenn The Relationship Between Roads and Ph.D. Defence Authorized by Thesis  Dean of Faculty
Amphibians: Effects of Traffic Noise and Supervisor
Mitigation of Road Mortality
A Cunnington, Glenn The Relationship Between Roads and Ph.D Defence Authorized by Thesis  Dean, Faculty of Graduate and
Amphibians: Effects of Traffic Noise and Supervisor Postdoctoral Affairs
Mitigation of Road Mortality
Q Cunnington, Glenn The Relationship Between Roads and Ph.D. Defence Authorized by Thesis  External Examiner
Amphibians: Effects of Traffic Noise and Supervisor
Mitigation of Road Mortality
‘ Cunnington, Glenn The Relationship Between Roads and Ph.D Defence Authorized by Thesis  Internal Examiner
Amphibians: Effects of Traffic Noise and Supervisor
Mitigation of Road Martality
_ Cunnington, Glenn The Relationship Between Roads and Ph.D Defence Authorized by Thesis  Member of Department
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Chair/Director of Department or Designate Approval in Carleton Central

Once the Thesis supervisor approves a defence to proceed in Carleton Central, an email is triggered to
the person named with the role of Chair/Director of Department or Designate (in SZEATDP). The
Chair/Director must then complete the Chair/Director of Department or Designate Defence
Authorization Form though Carleton Central.

Log into Carleton Central
Main Menu

Faculty Services

Review E-Thesis Submissions

This form can be filtered by thesis status and any forms requiring action will be highlighted in Red.

Click on red link in the forms/actions section for the appropriate student
The Defence Authorization form opens, where you can review the thesis and select one of the following
options:
1. lapprove the members of the examination board and in my opinion, the thesis defence
can take place subject to the approval of the thesis examination board.
2. The thesis defence should not take place.

Note: For PHD students the Chair/Director of Department or Desighate must also confirm there is no
conflict of interest with the examiners and the candidate, the supervisor or the University.

The thesis can also be viewed by clicking on the student’s name.

PO Katz-Rosene, Ryan Test for Phase II Enhancements Ph.D. Defence Authorized by Thesis  Chair/Director of Department  Departmental Chair Defence
Supervisor or Designate Authorization Form

Personal Information ¥ Faculty Services ¥ Employee Services

Departmental Chair - Defence Authorization Form

J’/ Please review the thesis examination copy below and indicate whether or not the defence should proceed.

Thesis Student: WM - [atz-Rosene, Ryan
Email: ryankatzrosene@testdomain.carleton.ca
Program: Doctor of Philosophy: Geography (Political Economy)
Thesis Title: Test for Phase II Enhancements
Language: English
Thesis Abstract: this is a test abstract for e-thesis phase 11 enhancements
Thesis Document: advice_to_students_supervisor_on_the_role_of_supervisors_in_final_in_camera_session_of_doctoral_defences.pdf
Required for Ph.D. Only ] Iam notaware of any potential conflict of interest that the examiners have with the candidate and or Thesis Supervisor.
The External Examiner should be at arm’s length from the candidate, from the Supervisor(s) and from the University. Over the

preceding 6 years, the External Examiner should not have collaborated with the student or Supervisor(s), and should not have
been employed or studied at Carleton University. For more details, see article 2.2.1 of the Thesis Examination Policy.

Members of Examination Board

Role Name Affiliation Method of Participation
External Examiner Joanne Bree University of Manitoba Teleconference

Internal Examiner Pamela Poulson Department of English In Person

Committee Member Maureen Varette Department of French In Person

Thesis Supervisor Christina Noja Department of French In Person

Chair/Director of Department or Designate Glendy Wong Department of French Ex-officio

Dean of Faculty Andre Plourde Dean of Faculty of Arts and Social Science Ex-officio

E:faﬂ, Faculty of Graduate and Postdoctoral Matthias Neufang Faculty of Graduate & Postdoctoral Affairs Ex-officio

airs
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I approve the members of the examination board and in my opinion, the thesis defence can take place subject to the approval of the thesis examination board.

The thesis defence should not take place.

If the thesis defence should not take place, please indicate why in the space below (internal use only).

If option 1 is selected the thesis status becomes “Defence Authorized by Chair”.
If option 2 is selected, the thesis status becomes “Thesis Cancelled”. If the student is to defend at a later
date the process will begin with a new entry into SZAETDP.

After response is clicked, the screen looks like this:

RETURN TO MAIN MENU  SITE MAP  HELP EXIT
Pamela A. Poulson

Departmental Chair - Defence Authorization Form Sep 22, 2014 10:45 am

‘j/ Please review the thesis examination copy below and indicate whether or not the defence should proceed.
1

v/ Your submission has been successfully processed.

Thesis Student: I | .ndon, kely

Email: kelylandon@cmail.carleton.ca
Program: Doctor of Philosophy: Sociology
Thesis Title: Testing Title for E-Thesis Phase 2
Language: English
Thesis Abstract: Testing abstract for thesis
Thesis Document: sample_word_thesis.pdf

Required for Ph.D. Only Tam not aware of any potential conflict of interest that the examiners have with the candidate and or Thesis Supervisor.

The External Examiner should be at arm’s length from the candidate, from the Supervisor(s) and from the University. Over the
preceding 6 years, the External Examiner should not have collaborated with the student or Supervisor(s), and should not have
been employed or studied at Carleton University. For more details, see article 2.2.1 of the Thesis Examination Policy.

At the master’s level when options 1 is selected the “Chair of Defence — Exam Report Outcome Form”
becomes available in Carleton Central. An email is triggered to the committee members with email
addresses and the graduate administrator giving them the defence details.

At the PhD level when options 1 is selected an email is triggered to Graduate Studies. The “Chair of

Defence - Exam Report Outcome Form” becomes available in Carleton Central once the Notice of
defence has been approved by the Vice-Provost (Graduate Studies).
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Notice of Examination Change Approval form in Carleton Central

Approval is required by the Chair/Director of Department or Designate at the Master’s level and the
Vice-Provost (Graduate Studies) at the PHD level.

Once the Submit for Approval button is selected in SZAETDP, an email is triggered to the appropriate
person named in SZEATDP to complete the Notice of Examination Change Approval Form though
Carleton Central.

Login and filtering are the same as the above

Click on red link in the forms/actions section for the appropriate student

Student ID Name Thesis Title Type Status Your Role
1005 v Cohen, 1=+

Forms/Actions

Three-Dimensional Mixed-Mode Fracture Master's Defence Authorized by Chair Chair/Director of Department or Notice of Examination Change Approval Form
Analysis of the Four-Paint Shear Specimen Designate

The Notice of Examination Change Approval Form opens, where you can review the Change request
Comments, the Current Notice of Defence (this is the notice which has previously been approved) and
the details of the new notice. Once the information has been reviewed one of the following options
must be selected:

1. lapprove these changes

2. ldo not approve these changes

Once one of the options has been selected and saved the appropriate emails will be triggered.

Notice of Examination Change Approval Form

Change Request Comments

now it worked

Department: Department of Mechanical and Aerospace Engineering
Thesis Type: MASTER'S THESIS EXAMINATION
Candidate: | *~ ~----
Previous Degrees: Bachelor of Engineering, Carleton University, 2013
Date and Time: Tuesday June 16, 2015, 11:00
Location: 4346 Mackenzie
Thesis Title: Three-Dimensional Mixed-Mode Fracture Analysis of the Four-Point Shear Specimen

Current Notice: Current Notice of Examination

Members of Examination Board

Role Name Affiliation Method of Participation
Internal Examiner Neal Holtz Civil & Environmental Engineering In Person

Member of Department Andrei Artemev Mechanical & Aerospace Engineering In Person

Member of Department Raobert Bell Mechanical & Aerospace Enginieering In Person

Member of Joint Institute Craig Merrett In Place of the University of Ottawa In Person

Thesis Supervisor Xin Wang Mechanical & Aerospace Engineering In Person

Chair of Defence Jason Etele Mechanical & Aerospace Engineering In Person
Chair/Director of Department or Designate Metin Yaras Ex-officio

Dean of Faculty Rafik Goubran Ex-officio

Dean, Faculty of Graduate and Postdoctoral Affairs Matthias Neufang Ex-officio

@ 1 approve these changes.
1 do not approve these changes.

If you do not approve these changes, please indicate why in the space below (internal use only).
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External Examiner report in Carleton Central for PHD students

Once the Vice-Provost (Graduate Studies) approves the notice of defence, an email is triggered in
BANNER to the external to complete the report. The email includes the link to the required form.

Carleton Faculty of Graduate and
University Postdoctoral Affairs

External Examiner's Report

Student Information

Studant:

Thesis Title:

Defence Date: | 28-JUL-2022

Assessment of Thesis
“four assessment is 3 crtical part of our examination process. We require the External Examiner to share the assessment with the Examining Board at the defence

prior to the candidate appearing before the Board. Following the defence, the Boand will deliberate on the outcome. A majority of the members of the Board voting in
favour of the candidate constitutes a successful defence; however, the Extennal Examiner must form part of that majority.

Flease completa your assessment in the text field below. We ask that your assessment address the following:

» demonsiration of the candidate’s famikarity with state of the art knowledge in the area of research,
= coniribution to knowledge made by the candidate,
= adeguacy of research methodology, and general organization and presentation of the thesis.

#ssessment of Thesis (Maximum 30000 characters):

P
Defence Recommendation
Flzase indicate whether or not the thesis should procesd to 3 defence.
) Dafance Recommeandad
) Dafance Mot Recommended
If proceeding to a defence is not recommended, please indicate why. (Maximum 30000 characters):
P

Meclal Nomination

In the case of outstanding doctoral candidstes, the student may be nominated for a medal. The External Examiner's opinion of the thesis is decisive in the
deliberation of the Senate Medals and Prizes Committee. Therefore should this thesis, in your view, be rated as ouistanding, we reguire an explicit statemnent o that
efect Please sslect one of the following stetements:

[ my opinian, this thesis rates as outstanding and should be considered for a medal.

'/ In my opinion this thesis does not rate as outstanding and should not be considered for a medal.
) | am undecided as to whether this thesis should be considered for a medal.

This statement'recommendation will be shared with the examining committee during the confidential defiberstions after the student's defence.
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Once Submit report is selected a pop up message is received

Message from webpage téj

'9 Once submitted, the report cannot be revised. Do you wish to
¥ continue?

OK Cancel

—

After Ok is selected the screen indicates in Yellow that the report has been successfully processed



Carleton Faculty of Graduate and
University Postdoctoral Affairs

External Examiner's Report

Your report has been received and successfully processed. Thank You.

Submitted on: 28-MON-2022
Student Information

Student: | RS

Thesis Tifle:

Defance Date:  couoo oo

Assessment of Thesis
“four assessment is 2 critical part of our examination process. We reguine the Exiemnal Examiner to share the assessment with the Examining Board at the defence
orior o the candidate appearing before the Beard. Following the defence, the Board will deliberate on the ouicome. A majority of the members of the Board vating in
favour of the candidate constitutes a successful defence; however, the External Examiner must form part of that majority.
Pleaze complete your assessment in the tesd field below. We ask that your assessment address the following:

= demonstration of the candidate’s familiarty with state of the art knowledge in the area of research,

= contribution to knowledge made by the candidate,

» sdequacy of research methodology, and general organization and presentation of the thesis.
External Examiner's Assessment

Wy assessment

Defence Recommendation

Pleaszs indicate whether or not the thesis should proceed io 3 defence.

Defence Recommended
Defence Mot Recommeandad

Medal Nomination

In the case of ouistanding doctoral candidates, the student may be nominated for a medal. The Extemnal Examiner’s opinion of the thesis is decisive in the
deliberation of the Senate Medals and Prizes Commnittee. Therefore should this thesis, in your view. be rated as cutstanding, we require an explicit staterment to that
=ffect. Flease select one of the following statements:

In my opinion, this thesis rates as outstanding and should be considered for 2 medal.
In rvy opinion this thesis does not rate as outstanding and should not be considened for 3 medal.
I am undecided as to whether this thesis should be considered for a medal.

This statementrecommendstion will be shared with the examining committes during the confidential deliberations after the student's defence.

The successful completion of the form triggers an email to the Vice-Provost (Graduate Studies) to review

the report
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Review of External report by Vice-Provost (Graduate Studies) in Carleton Central

Once the External Examiner completes the report, an email is triggered to Vice-Provost (Graduate
Studies) requesting they review the report in Carleton Central and complete the External Examiner
Report Approval Form.

Log into Carleton Central
Main Menu

Faculty Services

Review E-Thesis Submissions

This form can be filtered by thesis status and any forms requiring action will be highlighted in Red.

Click on red link in forms/actions section for the appropriate student. The External Examiner’s Report
Approval form opens, where you can review the report.

Carleton Central

u C:'\rleto'r]

Canaca's Capi

Personal Information § Faculty Services § Employee Services

RETURN TO MAIN MENU  SITE MAP HELP EXIT

Dean of FGPA (or designate) - External Examiner's Report Approval Form Sep oo o Loasen

Thesis Student: - Landon, Kelly
Email: kellylandon@cmail.carleton.ca
Program: Doctor of Philosophy: Sociology
Thesis Title: Testing Title for E-Thesis Phase 2

Report: Please dlick here to view the External Examiner's report.

@ T approve this report,
O The defence is not recommended by the External Examiner and student wants to proceed with defence.
O The defence is not recommended by the External Examiner and student wants to cancel.

[ Return to Summary ]
RELEASE: 8.5

Once you click on the link another window opens with the report details.
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Carleton ¥  Faculty of Graduate and
University & Postdoctoral Affairs

External Examiner's Report

Submitted on: 28-NOV-2022
Student Information

Student:  Leibel, Miranda

Thesis Title:  Writing our Wrongs: 'Justness’, Accountability, and Transparency in Provincial Child Death Inguiries in the Context of Meoliberal Settler
Colonialism

Defence Date:  28-JUL-2022

Assessment of Thesis

Your assessment is a critical part of our examination process. We require the External Examiner to share the assessment with the Examining Board at the defence
prior to the candidate appearing before the Board. Following the defence, the Board will deliberate on the outcome. A majority of the members of the Board voting in
favour of the candidate constitutes a successful defence; however, the External Examiner must form part of that majority.

Please complete your assessment in the text field below. We ask that your assessment address the following:

« demonsiration of the candidate’s familiarity with state of the art knowledge in the area of research,
» contribufion to knowledge made by the candidate,
» adeguacy of research methodology, and general organization and presentation of the thesis.

External Examiner's Assessment

My assessment

Defence Recommendation

Flease indicate whether or not the thesis should proceed to & defence.

Defence Recommendad
Defence Not Recommended

Medal Nomination

In the case of outstanding doctoral candidates. the student may be nominated for a medal. The External Examiner's opinion of the thesis is decisive in the
deliberation of the Senate Medals and Prizes Committee. Therefore should this thesis, in your view, be rated as outstanding, we require an explicit statement to that
effect. Pleaze select one of the following statements:

In my epinion, this thesis rates as cutstanding and should be considered for a medal.
In my epinion this thesis does not rate as outstanding and should not be considered for a medal.
| am undecided as to whether this thesis should be considered for a medal.

This statement/recommendation will be shared with the examining committee during the confidential deliberations after the student's defence.

Once reviewed close window to return to the External Examiner’s Report Approval form to select one of
the following options:
1. | Approve the report
2. The defence is not recommended by the External Examiner and student wants to
proceed with defence.
3. The defence is not recommended by the External Examiner and student wants to cancel.

If option 1 is selected, the thesis status becomes “Defence Recommended”.
If option 2 is selected, the thesis status becomes “Student Proceeding”.

If option 3 is selected, the thesis status becomes “Thesis Cancelled”.

In the case where option 1 or 2 is selected, the email is sent to the Chair/Director of Department or
Designate, Graduate Admin and Chair of Defence.

In the case where option 3 is selected, if the student is to defend at a later date the process will begin
with a new entry in SZAETDP.
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System Generated Emails

To student once department has authorized the upload:

Dear,

This email serves as notification that you are now able to upload the examination copy of your thesis in
Carleton Central.

Please visit the thesis submission area in Carleton Central found under Main Menu --> Student Support
Services --> E-Thesis.

Keep in mind that while your examination copy can be uploaded in PDF format, your final thesis upload
can only be done in PDF/A format.

Thank you.

To student once department selects Exam Upload Reminder

Dear,
This is a reminder to upload the examination copy of your thesis.

Please visit the thesis submission area in Carleton Central found under Main Menu --> Student Support
Services --> E-Thesis.

Thank you.

To Thesis supervisor once student has finalized upload of the examination copy:

Dear,

Please complete the "Thesis Supervisor Defence Authorization Form" for:
Student ID: 10XXXXXXX

Name:

Program:

in Carleton Central under Main Menu --> Faculty Services --> Review E-Thesis Submissions.

Once approved to proceed, the thesis will be available for viewing to the Carleton Committee members
and forwarded to the Chair/Director of your department for approval.

Thank you.
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To student once Supervisor indicates that the thesis defence should not take place.

Dear,
The examination copy of your thesis has been returned to you for revisions.

Please visit the thesis submission area in Carleton Central found under Main Menu --> Student Support
Services --> E-Thesis.

Thank you.

To Chair/Director of the Department or Designate once the thesis supervisor has approved the
uploaded examination copy:

Dear,

Please complete the "Chair/Director of Department or Designate Defence Authorization Form" in
Carleton Central for the following student:

Student ID: 100xxXXxx
Name:
Program: PHD-34 - Doctor of Philosophy: Public Policy

Thank you.
To Committee members once the thesis supervisor has approved the uploaded examination copy

(excluding: thesis supervisor, Vice-Provost (Graduate Studies), Dean of the Faculty, Chair/Director of
the Department or Designate):

Dear,
This email has been sent to notify you that thesis for:

Student ID: 10XXXXXXX
Name:
Program:

is now available for viewing, by clicking on the student's name in Carleton Central under Main Menu -->
Faculty Services --> Review E-Thesis Submissions.

To Committee members & Graduate Administrators once the Chair/Director of the Department or
Designate has approved the examination copy for Master’s theses (excluding: Vice-Provost
(Graduate Studies) & Chair/Director of the Department or Desighate):

Note: if the Dean of the faculty does not normally require a copy of the signed notice of defence, they
can be excluded from this email by not including their email address on the examination board tab in
BANNER

Dear,
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The Chair of the Department has completed the "Defence Authorization Form" and approved the Notice
of Defence for:

Student ID: 10XXXXXXX
Name:
Program:

Defence Details:
Date:

Time:

Location:

Thesis Title:
Committee Members:

Note: once the examination has taken place the Chair of the Defence must complete the "Exam Report
Outcome Form", found in Carleton Central --> Main Menu --> Faculty Services --> Review E-Thesis
Submissions.

Thank you.

To Graduate Services Co-ordinators in Graduate Studies (PHDs only) once the Chair/Director of the
Department or Designate has approved the examination copy:

Dear Graduate Studies,

The Chair of the Department has approved the defence for student:
Student ID: 100XXXXXX

Name:

Program: PHD-34 - Doctor of Philosophy: Public Policy

Inform the Vice-Provost (Graduate Studies) to complete the Notice of Examination Approval form in
Carleton Central.

Thank you.

To Graduate Services Co-ordinators in Graduate Studies (PHDs only) once the Vice-Provost (Graduate
Studies) approves the Notice of Examination:

Dear Graduate Studies,

The Vice-Provost (Graduate Studies) has approved the Notice of Examination for:
Student ID:

Name:

Program:

Please go into SZAETFG, indicate whether this student is eligible for a medal and launch the email to the
External Examiner.

Thank you.
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To Committee members, Graduate Administrators, DUC and Graduate Studies once the Vice-Provost
(Graduate Studies) approves the Notice of Examination for PhD theses (excluding: Vice-Provost
(Graduate Studies) & the External Examiner):

Note: if the Dean of the faculty does not normally require a copy of the signed notice of defence, they
can be excluded from this email by not including their email address on the examination board tab in
BANNER

Dear,
The Vice-Provost (Graduate Studies) has approved the Notice of Examination for:

Student ID:
Name:
Program:

Defence Details:
Date:

Time:

Location:

Thesis Title:
Committee Members:

Note: once the examination has taken place the Chair of the Defence must complete the "Exam Report
Outcome Form", found in Carleton Central --> Main Menu --> Faculty Services --> Review E-Thesis
Submissions.

Thank you.

To External Examiner (PhD’s only) once Notice of Examination is approved by the Vice-Provost
(Graduate Studies):

Dear Dr. Examiner,

As the External examiner, your assessment plays a critical part of our examination process. Following
the defence, the Board will deliberate on the outcome. The majority of the members of the Board
voting in favour of the candidate constitutes a successful defence, however the External Examiner must
be part of that majority. We ask that your assessment address the following:

1. Demonstration of the candidates familiarity of state-of-the-art knowledge in the area of research.
2.  Contribution of knowledge made by the candidate.
3. Adequacy of research methodology, and general organization and presentation of the thesis.

We would ask that you complete this report for <student name> and submit it at least one week in
advance of the examination date: 28-JUL-2022. The defence will be held in zoom at 13:00. | understand
you are participating by "Video Conference".

Your report will be shared with the committee and the candidate a week prior to the exam. Please do

not include comments, questions, and details that you want to be discussed only at the exam.
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Evaluating a doctoral thesis is a time-consuming and demanding task, and your willingness to participate
in this important academic process is greatly appreciated.

Please complete the report by clicking on the following link:
https://banwebpprd.carleton.ca/ords//pkg ethesis.p fac ext form?ref in=0EFCA323B231D9E0SA2B47
F7FC8C4D4D7Y

Please note your report is due on 21-JUL-2022.

Thank you for accepting this responsibility as the External Examiner.

To Vice-Provost (Graduate Studies) once the External Examiner has submitted their report:

Dear Vice-Provost (Graduate Studies),

Please complete the "External Examiner's Report Approval Form" in Carleton Central for the following
student:

Student ID: 10xxxxxx
Name:
Program: PHD-34 - Doctor of Philosophy: Public Policy

Thank you.
To the Chair/Director of Department or Designate, Graduate Admins and Chair of Defence once Vice-

Provost (Graduate Studies) has reviewed the External Examiner’s report and has approved the
defence to proceed

Dear,

This email serves as notification that the defence for:

Student ID: 10xxxxxxx

Name:

Program:

has been approved to proceed.

To view the External Examiner's report, please use the following link:

To print this report excluding any medals information, go to BANNER --> SZAETDP --> Faculty Forms Tab.
Thank you.

To the Chair/Director of Department or Designate (for Master’s) and the Graduate Studies Co-

ordinators once the “Submit for Approval” button on the Notice Change Request tab in SZAETDP has
been selected.
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https://banwebpprd.carleton.ca/ords/pkg_ethesis.p_fac_ext_form?ref_in=0EFCA323B231D9E0$A2B47F7FC8C4D4D7Y
https://banwebpprd.carleton.ca/ords/pkg_ethesis.p_fac_ext_form?ref_in=0EFCA323B231D9E0$A2B47F7FC8C4D4D7Y

Dear {Name},
A Notice of Examination change request has been submitted for:

Student ID: {student_id}
Name: {student_name}
Program: {student_program}

Please review and approve these changes by completing the "Notice of Examination Change Request -
Approval Form" found under Main Menu --> Faculty Services --> Review E-Thesis Submissions.

Thank you.

To the Chair/Director of Department or Designate (for PHD’s), Graduate Studies general inbox, the
members of the Examination Board, DUC and the Grad Admin and the Graduate Studies Co-ordinators
once the “l approve these changes” on the Notice of Examination Change Approval form is selected in
Carleton Central.

Dear {Name},
The Notice of Examination has been revised for:

Name: {student_name}
Program: {student_program}

Change Description:
{change_comments}

Defence Details:

Date: {defence_date}

Time: {defence_time}
Location: {defence_location}
Thesis Title: {thesis_title}

Committee Members:
{examination_board}

Thank you.
To the Chair/Director of Department or Designate (for PHDs) and the Grad Admins once the “l do not

approve these changes” on the Notice of Examination Change Approval form is selected in Carleton
Central.

Dear {Name},
The Notice of Examination Change Request for:

Student ID: {student_id}
Name: {student_name}
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Program: {student_program}

has been declined for the following reason:
{change_decline_comment}
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Post-Defence Documentation

Documents still required by Graduate Studies Post Defence

1. The thesis examination report
2. Thesis Revisions Approval Form if major revisions were required
3. Any manual Documents
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Completion of the Exam Report Outcome form

Once the defence has taken place the Chair of the defence must go into Carleton Central to complete

the Exam report outcome form. This triggers an email to the Graduate Administrator notifying them it
has been completed.

Log into Carleton Central
Main Menu

Faculty Services

Review E-Thesis Submissions

This form can be filtered by thesis status and any forms requiring action will be highlighted in Red.

Click on red link in forms/actions section for the appropriate student

The exam report outcome form opens, where they can record the outcome of the defence and enter
comments for the student to review.

Personal Information § Faculty Services § Employee Services

RETURN TO MAIN MENU  SITE MAP HELP EXIT

Chair of Defence - Exam Report Outcome Form Sep 35, 5014 0116 pm

é/ Please indicate category outcome of the defence.

1. Accepted: Used where only a few typographical or stylistic changes are required.

2. Acceptable after minor revisions: Used where a large number of typographical errors exist, or where other changes are required which do not affect the basic tenets of the research
or its findings and do not call for alteration to the basic structure of the thesis. These changes should be clearly specified in writing and are subject only to the approval of the thesis
supervisor before the thesis is finally accepted for deposit.

3. Acceptable after major revisions: Used where, in the judgment of the examiners, changes of a substantive nature which call for re-writing of parts of the thesis are required. These
changes should be clearly specified in writing and are subject to the approval of the thesis board, or a designated committee, before the thesis is finally accepted for deposit.

4. Rejected: Used where, in the judgment of the examiners, the thesis is unacceptable on substantive grounds.

+/ Your submission has been successfully processed.

Thesis Student: - Landon, Kelly
Email: kellylandon@cmail.carleton.ca
Program: Doctor of Philosophy: Sociology
Thesis Title: Testing Title for E-Thesis Phase 2
5 Thesis accepted.
Thesis accepted with minor revisions required
Thesis accepted with major revisions required

Thesis rejected

If the thesis has been accepted with minor or major revisions, please enter the details of the revisions below. This text will be displayed to the student.

The Chair has the option to select one of the following decisions
1. Thesis accepted (status becomes “Thesis Accepted”)
2. Thesis accepted with minor revisions required (status becomes Minor Revisions Required)
3. Thesis accepted with major revisions required (status becomes Major Revisions Required)
4. Thesis rejected (status becomes “Thesis Rejected”)

If option 1/2/3 is selected:
The examination documents that the student uploaded are deleted.
The upload page is re-opened to the student in “Final Copy” mode.
The student is notified via email to upload the final copy of their thesis
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Authorize Final Upload

Once the Chair of the defence has completed the Exam report outcome form, an email will be sent to
the Graduate Administrator notifying them. Once the corrections have been made, the Final upload can
be authorized through BANNER SZAETDP. This triggers an email to the Student and cc’s the Thesis
supervisor and co-supervisor(s)

BANNER, SZAETDP

Enter Student Number, Go, Select Examination board tab

Click on the Authorize Final Upload button

A pop up message appears indicating the upload has been released to the student. Click OK.
Student is sent an email indicating they are able to upload their thesis through Carleton Central.

X  @ellucian  E-Thesis Depanmental Form SZAETOP 7.0 (PPRD) Bace RrEmEE &R

Student ID: Dept: Start Over

Thesis Status: Date Rangs:

Eventiog  Emaslog  ODefauit Members

Apgliod By
Defence Date & Time 2015 May-04 Monday e
Location  pa246
- PREVICUS DEGREES ] 2 Y ¥ Motice of Examination - Addfonal Comments
Degree sittion Yess
Bachelor of Arts Uni of Jordan 2006
Cert: Teach Engl Second Lang Garleton University 013
Record 1 0f 2
= MEMBERS OF EXAMINATION BOARD ] =
Banner 10 Firat Name. Last Name Rale Method of Pariicipation AMiation Email

el Psycholagy/SLaLS
Wood staLs

Geniil sLaLs guillaume genti@carston. ca
Osbome

Neut 4 Past man

SLals nata

Gess ChairDirector of Department or Designale  Ex-officio stals randall gess@@carleton.ca
Record 1 of 7

‘Authorize Exam Upload | | Autharize Final upload

Final Upload Reminder
In the Thesis Package tab you have the ability to send the student an email reminding them to upload
their Final copy, by clicking the Final Upload Reminder Button.

X  @elcian  E-Thesis Depanmental Form SZAETDP 7.0 (PPRD) Bao  BREWEE  JRELATE

Student ID: Dept: Start Gver,

Thesis Type  Masters
Withheld Until

% Document  100677515ebaslthaieoof View
e Published Thosis  Mpsjeune crllmcatheses/2124 | View
@ ‘Exam Upload Reminder | Final Uplead Reminder
~ 8. CONTRIBUTOR DOCUMENTS 5] =
[ cocument Last Mame First Mame. Micie Name Contsibutor Role
View
Record 10f 1
~ . SUPPLEMENTARY DOCUMENTS ] o " v ~ 0. COMPLETED AGREEMENTS AND LICENSES M ] ]
FO RN cocumant Annexs Document ar. Reaponse Date Compisten
View Carleton University Thesis License Agreement View | 1 Accopled 2016:Ap0-16 122332
Record 1 of 1 | | FIPPA View | 1 Accepted
Academic Integety Statement View | 1 Accepted
LAC Non-Exclusive License View | 1 Aceepted
Record 10f 4

Z | T | nctwityDate 20154005 103202 AW Actiity User JESSICAUGEVDY

SIBETTH STRETIH ABSTRACT [1]
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Student Upload in Carleton Central

Once the Graduate Administrator Authorizes the final upload, the student will be sent an email
indicating that they are now able to upload their final copy in Carleton Central. Any minor revisions that
were required will be listed.

Carleton Central

Main Menu

Student Support Service
E-Thesis

The thesis details will populate from the information entered into BANNER. If the external has indicated
that the report can be released there will be a link for the student to view it (PHD’s only)

FINAL COPY
Thesis Title: Test for Phase Il Enhancements
Thesis Type: Ph.D.
Defence Date: 13-MAR-2015
Location: 502 Tory Building

External’s Report: Please click here to view the External Examiner's report.

Agreements and Licenses

e Click on the agreement/license to view.

Agreement/License Response Completed On

Academic Integrity Statement Accepted 13-FEB-2015 09:29:04
FIPPA Accepted 13-FEB-2015 09:29:06
Carleton University Thesis License Agreement Accepted 13-FEB-2015 09:29:09
LAC Non-Exclusive License Declined 13-FEB-2015 10:40:19

Thesis Components

s Use the links below to upload your thesis and assocdiated components.
e You must submit your thesis details (title, language, abstract) and upload your primary thesis document prior to finalizing your submission
e Itis recommended that you review all uploaded documents prior to finalizing.

Spelling on pages 1 57 18 32 110 125

Thesis Components Uploaded On
Thesis Upload

Contributor Documents (Integrated Thesis)

Supplementary Files

Manually Submitted Documents

All previously completed licences remain. The only new License that appears is the LAC. If accepted a
signed copy of the form must be uploaded.

Person

nformation § Student Services ¥ Faculty Services § Employee Services

RETURN TO MAIN MENU  SITE MAP  HELP  EXIT

LAC Non-Exclusive License sep 22, S01s 5158

In consideration of Library and Archives Canada making my thesis available to interested persons, I Kelly Landon, hereby grant a non-exclusive, for the full term of copyright protection, license to Library and Archives
Canada:

(a) to reproduce, publish, archive, preserve, conserve, communicate to the public by telecommunication or on the Internet, loan, distribute and sell my thesis (the title of which is set forth above) wordwide, for
commerdial or non-commerdial purpeses, in microform, paper, electronic and/or any other formats;

(b) to authorize, sub-license, sub-contract or procure any of the acts mentioned in paragraph (a).
T undertake to submit my thesis, through my university, to Library and Archives Canada. Any abstract submitted with the thesis will be considered to form part of the thesis
1represent and promise that my thesis is my original work, does not infringe any rights of others, and that I have the right to make the grant conferred by this non-exclusive license.

If third party copyrighted material was included in my thesis for which, under the terms of the Copyright Act, written permission from the copyright owners is required I have obtained such permission from the
copyright owners to do the acts mentioned in paragraph (a) above for the full term of copyright protection

1 retain copyright ownership and moral rights in my thesis, and may deal with the copyright in my thesis, in any way consistent with rights granted by me to Library and Archives Canada in this non-exclusive license.

1further promise to inform any person to whom I may hereafter assign or license my copyright in my thesis of the rights granted by me to Library and Archives Canada in this non-exclusive license

@ Accept Decline

[ submitResponse | Retum to Details

RELEASE: 8.5
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If accepted students can select the categories and upload the signed form.

Thesis information

Step 1 (pulls information from examination upload):
Thesis title: A Student has the ability to change the title that appears. When copied and pasted some
special characters can be entered and all accents are accepted. If a student has symbols that are not

accepted they will need to be written out, but will be reflected on the title page of their uploaded copy.

Language: default is English

Thesis Abstract: the system ensures students adhere to the word limits. When copied and pasted some

special characters can be entered and all accents are accepted. If a student has symbols that are not
accepted they will need to be written out, but will be reflected in the abstract of their uploaded copy
Submit Information: Once this information has been submitted students can proceed to Step 2.

Personal Information §f Student Services §f Faculty Services ¥ Employee Services

RETURN TO MAIN MENU SITE MAP HELP EXIT

Upload Thesis sep 22, S St n

v Thesis information successfully saved.

ATTENTION: Hidden/special characters may have been added. Please review your abstract, make any necessary changes and resubmit before proceeding to Step 2.

Step 1: Thesis Information

Enter your thesis title, language, and abstract in the spaces below. Fields with an asterisk (*) are mandatory.

* Thesis Title: Testing Title for E-Thesis Phase 2
* Language: English ~

* Thesis Abstract: Testing abstract for thesis

Withhold Thesis Until: y/a =

You may wish to place a hold on the publication of your thesis. If so, select the expiration date of your thesis hold above.
Your thesis will NOT be published until this date has passed.
Please note that the duration of this hold must not be greater than 3 months from the current date.

Submit Information

Step 2: Upload thesis document (if unable to upload the main thesis document due to size, the
student should upload a PDF/A word document indicating that he/she will be submitting the
document manually - this allows the student to complete the final submission upload)

Student uploads their main thesis document.

The document cannot exceed 40 MB and must be in PDF/A format.

At any point the after successful completion of step 2 the student can select “Return to Details” and
“Finalize Submission”.

Step 2: Upload Thesis Document (Final Copy)
The following thesis document has been uploaded. You may view or delete this file

Please ensure that you review the file below prior to finalizing your submission.

Thesis Document: formpdfaxpdfa.pdf

Delete Document

‘ Retumn to Details ‘ ‘ Proceed to Contributors

Contributor Documents:
Used to upload any authorizations for copyright or integrated thesis information.
If a student does not have any contributor documents, they can proceed to Supplementary.
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Ef"""‘*“"? Carleton Central

Personal Information ¥ Student Services § Employee Services

RETURN TO MAIN MENU  SITE MAP  HELP  EXIT

Gregory R. Brown

Upload Contributor Documents Sep 19, 2014 10:22 am

Step 1: Upload Contributor Documents
Enter the contributor's sumame, first name, middle name, and role then select a document to upload. The file size must not exceed 2 MB.
Fields with an asterisk (*) are mandatory.
* Sumame:

* First Name:

Middle Name:
Role: Example: co-author, advisor, juror, etc
* Document Browse—_)
Submit
Return to Details | | Proceed to Supplementary

RELEASE: 8.5

Supplementary Files:
Used to upload any additional files/figures that are appended to the thesis document. If a student does
not have any supplementary files, they can Return to Details to finalize their submission

@ Carleton Central i

Personal Information Y Student Services § Employee Services

RETURN TO MAIN MENU ~ SITEMAP  HELP  EXIT

ory R. Brown

Upload Supplementary Files Sep 19, 3014 10:24 am

Step 1: Upload Supplementary Files

Select a supplementary file and indicate the annex/figure number if applicable. The file size must not exceed 2 MB.
Please note that you must accept the Intellectual Property Agraement prior to uploading each file

Fields with an asterisk (*) are mandatory.

* Document S

Annex/Figure #

[ Taccept the Intellectual Property Agreement.

Return to Details

RELEASE: 8.5

Manually Submitted Documents:

If a student is unable to upload a document because of file size or type they will have the ability to enter
“Manually Submitted Documents”. They should still upload a PDF/A document indicating that they are
submitting their thesis document manually. This allows the student to finalize the submission. Once
these have been entered into the system the student will be able to print the “Manually Submitted
Documents” form. Once the thesis upload is finalized the student must bring this form to Graduate
Studies with the documents on disc or flash drive for transfer to the Library. The deposit will not be
considered complete until these are received (this must also adhere to the thesis deposit deadlines).
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nformation § Student Services § Faculty Services ¥ Employee Services

Person

RETURN TO MAIN MENU  STTE MAP  HELP EXIT
Nicholas P. Falvo

Manually Submitted Documents Oct 20, 2014 02:23 pm

Note: Manual submission of your final thesis and/or supplementary files is only allowed if you were unable to upload the documents due to file size or format issues.

Step 1: Indicate Manual Documents
Use the form below to indicate documents that will be submitted to FGPA manually (i.e. in person).
You will be able to specify several documents if necessary.
Please note that you must accept the Intellectual Property Agreement for supplementary documents

Fields with an asterisk (*) are mandatory.

* Document Type: Supplementary ¥

* Document Name:
* Contact Number: 135555555

Taccept the Intellectual Property Agreement.

Step 2: View or Delete Manual Documents

The following is a list of documents to be submitted manually. You may choose to delete records if necessary

Document Type Document Name Contact Number
Other photo 613-555-5555

Step 3: Print and Complete Form

Once you have specified all documents to be submitted manually, please print and complete this form and submit it to FGPA along with your document(s).
You can also access this form on the thesis submission summary page by pressing "Return to Details” below.

n tn Detaile

Finalize Submission
Once all of the information has been entered the student can finalize the submission. They will receive
the message below. Once they select OK an email is triggered to the Thesis supervisor.

Electronic Thesis Submission sop 22, 3011 6240 o

Once you have finalized the upload of your thesis the deposit will only be complete once authorized by your thesis supervisor (or designate).
Please ensure this is completed prior to the published thesis deposit deadlines.

FINAL COPY
Thesis Title: Testing Title for E-Thesis Phase 2
Thesis Type: Ph.D.
Defence Date: 30-SEP-2014

Location: 617 Southam Hall

External's Report: Please click here to view the External Examiner's report

Agreements and Licenses

s Click on the agreement/license to view.

Agreement/License Response Completed On

Academic Integrity Statement Accepted 19-SEP-2014 14:21:21
FIPPA Accepted 19-SEP-2014 14:21:23
Carleton University Thesis License Agreement Accepted 19-SEP-2014 14:21:26
LAC Non-Exclusive License Accepted 22-SEP-2014 14:00:11
Upload LAC Non-Exdusive License (Signed and Scanned) Uploaded 22-SEP-2014 14:28:25

Thesis Components

» Use the links below to upload your thesis and associated components.
« You must submit your thesis details (title, language, abstract) and upload your primary thesis document prior to finalizing your submission
e Itis recommended that you review all uploaded documents prior to finalizing.
Thesis Components Uploaded On
Thesis Upload 22-SEP-2014 14:46:16
Contributor Documents (Integrated Thesis)
Supplementary Files

Manually Submitted Documents

[ Theses Summary ]
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-

Message from webpage [ &J

. - You are about to finalize your thesis submission. Changes cannot
be made after you finalize. Do you wish to proceed?

OK ] | Cancel |

After selecting ok:

Personal Information § Student Services ¥ Faculty Services § Employee Services

RETURN TO MAIN MENU  SITE MAP  HELP EXIT

Electronic Thesis Submission

Kelly S. Landon
Sep 22, 2014 02:54 pm

j/ Once you have finalized the upload of your thesis the deposit will only be complete once authorized by your thesis supervisor (or designate).
¥ Please ensure this is completed prior to the published thesis deposit deadlines.

+ Your thesis (final copy) has been successfully submitted for approval.

FINAL COPY
Thesis Title: Testing Title for E-Thesis Phase 2
Thesis Type: Ph.D.
Defence Date: 30-SEP-2014
Location: 617 Southam Hall
Withheld Until: N/A

Published Thesis: Your thesis has been submitted electronically.

If you have withheld the publication of your thesis, it will not be published until the hold date has passed.
Once published, the link to your thesis will appear here

External’s Report: Please dlick here to view the External Examiner's report.

Agreements and Licenses

s Click on the agreement/license to view.

Agreement/License

Response Completed On

Academic Integrity Statement Accepted 19-SEP-2014 14:21:21
FIPPA Accepted 19-SEP-2014 14:21:23
Carleton University Thesis License Agreement Accepted 19-SEP-2014 14:21:26
LAC Non-Exclusive License Accepted 22-SEP-2014 14:00:11
Upload LAC Non-Exclusive License (Signed and Scanned) Uploaded 22-SEP-2014 14:28:25

Thesis Components

e Your thesis and associated components have been uploaded and finalized
o Please reference "Published Thesis" above for the link to your published thesis

Thesis Components

Thesis Upload

Uploaded On

22-SEP-2014 14:46:16
Contributor Documents (Integrated Thesis)

Supplementary Files

Manually Submitted Documents

[ Theses Summary ]

If for any reason after the student has finalized the upload of the thesis they need to change the
response on one of the licenses/agreements, Graduate Studies has the ability to return it to them.

Thesis Supervisor Final Copy Approval in Carleton Central

Once the student finalizes the submission, this triggers and email to the Thesis supervisor that review

and approval is required

Carleton Central
Main Menu
Faculty Services
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Review E-Thesis Submissions
Click on the Thesis Supervisor Final Copy Approval Form

The Supervisor must indi

cate that they have reviewed the thesis and confirm that any necessary

changes have been made.

The Supervisor also then
1. Approve Upload

has option to:

. if all the contents are correct, they would approve the upload. This would

forward it to Graduate Studies. Once the upload has been approved they are no longer able to
review any of the documents in Carleton Central

2. Return to student: if there are any errors or corrections that are needed, they return it to the
student. This re-opens the student upload in CC.

Landon, Kelly

Landon, Kelly
Landon, Kelly

Landon, Kelly

Testing Title for E-Thesis Phase 2 Ph.D Final Copy Upload Complete  Chair/Director of Department
or Designate
Testing Title for E-Thesis Phase 2 Ph.D. Final Copy Upload Complete Chair of Defence
Testing Title for E-Thesis Phase 2 Ph.D. Final Copy Upload Complete Dean, Faculty of Graduate and
Postdoctoral Affairs
Testing Title for E-Thesis Phase 2 Ph.D Final Copy Upload Complete  Thesis Supervisor Thesis Supervisor Final Copy Approval
Form

C 1!/ Please review the final thesis co

Thesis Student:
Email:

Program:

Thesis Title:
Language:

Thesis Abstract:
Withheld Until:
Thesis Document:

Revisions Required:

Final copy approved.
Retumn thesis package to student for

py and indicate your decision below.

Y - Katz-Rosene, Ryan
ryankatzrosene@testdomain.carleton.ca

Doctor of Philosophy: Geography (Political Econamy)
Test for Phase II Enhancements

English

this is a test abstract for e-thesis phase II enhancements
N/A

100778763kazemizarkoueik.pdf

Spelling on pages 1 57 18 32 110 125

1 have reviewed this thesis. If revisions are required, I have reviewed and confirmed that the necessary changes have been
made.

revisions.

If the thesis is being returned, please indicate why in the space below. This text will be displayed to the student.
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Emails

To Graduate Administrator once Chair has completed Exam report outcome form:

Dear,

The Chair of Defence has completed the "Exam Report Outcome Form" in Carleton Central for:
Student ID: {student_id}

Name: {student_name}

Program: {student_program}

The final upload can be released to the student (via BANNER --> SZAETDP --> Examination board tab,
"Authorize Final Upload" button) once the Supervisor confirms that all revisions have been completed.

Thank you.

To Student and cc’d to Thesis Supervisor and Co-Supervisor(s) once Graduate Administrator has
Authorized Final thesis Upload:

Dear,

This email serves as notification that you are now able to upload your final thesis copy in Carleton
Central. All required minor or major revisions are listed on this page and must be completed before the
final upload takes place.

Before proceeding to upload your thesis you may wish to visit http://gradstudents.carleton.ca/thesis-
requirements/electronic/ for information on our Electronic Thesis Deposit Procedure, including
information on converting your thesis to PDF/A format.

Please visit the thesis submission area in Carleton Central found under Main Menu --> Student Support
Services --> E-Thesis.

Your thesis deposit is not considered completed until the uploaded version has been approved by your
thesis supervisor (or designate). Graduate Studies strictly adheres to the published thesis deposit
deadlines. It is imperative that you allow for enough time for this approval to take place in order to
meet these deadlines.

Thank you.

To student to remind them to upload their final copy

Dear,
This is a reminder to upload the final copy of your thesis.

Please visit the thesis submission area in Carleton Central found under Main Menu --> Student Support
Services --> E-Thesis.

Thank you.
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To Thesis supervisor once student has finalized the upload:

Dear,

This email serves as notification that the thesis for:
Student ID: 100xXXXXX

Name:

Program: PHD-34 - Doctor of Philosophy: Public Policy

has been uploaded and requires your review and approval prior to being forwarded to Graduate Studies.

Please complete the "Thesis Supervisor Final Copy Approval Form" found in Carleton Central under Main
Menu --> Faculty Services --> Review E-Thesis Submissions.

Please keep in mind that Graduate Studies strictly adheres to the thesis deposit deadlines. In order for
the student to meet the deadline, your approval must be received by 4:30 pm EST on the deadline date.

Please feel free to contact our office if you have any questions (613-520-2525).
Thank you.

To student when thesis is returned by the supervisor:

Dear,
The final copy of your thesis has been returned to you for revisions.

Please visit the thesis submission area in Carleton Central found under Main Menu --> Student Support
Services --> E-Thesis.

Thank you

To student, cc’d to thesis supverisor when thesis is returned by Graduate Studies unlocked:

Dear,
Please be advised that your thesis is being returned to you by Graduate Studies to revise the following:
XXXXXXXXXXXXXXXXXXX XXX

Please visit the thesis submission area in Carleton Central found under Main Menu --> Student Support
Services --> E-Thesis.

Once the revisions have been made, please finalize your submission.

Thank you.
To student when thesis is authorized by Graduate Studies:
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Dear,

This email has been sent to notify you that your thesis has been electronically received and reviewed by
Graduate Studies.

Please submit an Application for Graduation through Carleton Central, if you haven't already done so.
Congratulations on the successful completion of your thesis.

Thank you.
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Graduate Studies documentation
Updated Winter 2021
SZAETFG Pre-Defence

Creating a new thesis record in BANNER

Thesis records can only be created by the departments for students that have thesis registration in the
current or previous term. In special circumstances thesis records can be created by Graduate Studies for
students who do not meet the criteria.

BANNER

SZAETFG

Leave key block blank

Go

Select record insert

Enter student number (you may also search for a student number using the 3 dots). Student’s Name,
Program and department will populate

SAVE

At this point the departments can be notified to complete the remaining steps in creating the record.
Manual documents still required by Graduate Studies
Master’s: nil
PHD (at least 4 weeks prior to the defence date):
1. One hard copy of the Thesis

2. Electronic copy of External Examiner’s Bio

Entering information for PHD defences

Once a thesis has been approved to proceed by the supervisor and the Chair/Director of Department or
Designate the Coordinator will receive an email and must generate email to external examiner and add
the chair of the defence in BANNER (this can be done in either order).

Examination Board Tab
Used to add chair of the defence to the list of examiners

Enter SN

Go

Select appropriate record (if there are multiple)

Click on Examination Board Tab

In member of examination board section insert record
Enter:

Banner ID (this must be entered in order for them to complete the Exam report Outcome form in CC)
First Name

Last Name

Role

Method of Participation
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Affiliation
Email
SAVE, bottom right

X @ellucian  E-Thesis FGPA Admin SZAETFG 7.0 (PPRD) Bawo  @remeE S
StudentID: Dept: | Thesis Type: [pah - Stort Over
Thosis Status: = Dof. Dato Range: [] m

Eveslog  Emadlog  BaichTransfers  Maintenance

Appled By
Thesia Type  Fad.
Defence Date & Time | 2014-bov-26 B wednesday 13:00 FGPA Internal
Location (517 Soutiam vl Comments
VersionNo 1
- PREVIOUS DEGREES ] ] . v Netice
Degres Wstuson Year
B. of Social Scienca Univ of Ottawa 2001
Waster of Arts Univ af Toronto 2003
™ MEMBERS OF EXAMINATION BOARD [+] -]
Banner 0 Fiest Mame. Last wame Rote Moo of paricipation Amanon Emaa
Aanans ..| Andrea Daucet Thesis Supervisor In Person Brock University -
il [ taciub Ex-officio
Sitanen Committze Member In Person
Osbome Dean of Faculty Ex-officio

Exi

Do aduate and Pastdocoral Aflairs
of Defence

tor of Department or Designate

aminer

Recard 1 of 10

Thesis package Tab
Used to indicate if the student is eligible for a medal and generate the email to the external examiner
(must first generate audit to calculate GPA and have notice of Defence approved by the Vice-Provost
(Graduate Studies)).

Click on Thesis Package Tab to

Section A. indicate if the student is Eligible for Medal
Save, bottom right

Click on Send external Email

X  @elucian  E-Thesis FGPA Admin SZAETFG 7.0 (PPRD) a0 @ rETREVE S
Dept: [ Thesis Type: o - Swnover )
Def. Date Range: = m
vecvns [T oo facpfoms Eueilon  Eredioy  SehTonsrs  Mince

A. Primary The: ment
Thesis Student 100785765 ‘bbaz, Nhan Abstract
ThesisType . T doctoralthesesexplres the unpd abour of persons weh electuat dsabies n rehabdeation and treng stes,
. 3 in ceder to confrant problematic polkcies and begisliion that result in exchision and =
Withheld Unil 2015 ar23 explotaton, Gremsded in stoicl matersaien, poltica econrses of isabilty, theores of care, indusion
Elghle for Medsl Mo and exchesion and e afteéion 1o intereconalty, tis thsis fcwoes on how thesa labour expeionces are shaped by a v
legacy of demlasmental senvces that ae cant cn the economic expliation and exchusion of these bodkes. A
Document  jafinakhesis2014-L.pdf View Mag o Siudent
&meu Thesis  hapecfcurve.ca ften.catheses/szzze | view
Send Emad Return to Student Locked | | Returm to ol Thesis
™ B. CONTRIBUTOR DOCUMENTS 1] -]
— = === [ rerares Coiboto ok
Record 1 of 1
" C. SUPPLEMENTARY DOCUMENTS [£] e - ¥ ~ ETHESIS FGPA ADNEN [£] e
Bocument Annex & Document ver. Daie Completnd
[-] Carleton University Thasis License Agresmant (-] 2014-Dec-23 16:05:06
Record 10f 1 | | FIPPA 3 16:04:59
‘Academic Integity Statement 316:04:43
LAC Non-Exclusive License 2316:05.42
Record 1.0f 4

—
Revised notices of defence

Graduate Studies has the ability to create and approve the Notice Change request form. Graduate
Studies would create a Notice change if the departmental admin is unable to do so for any reason, and
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the co-ordinators would have the ability to approve the change in the abence of the Vice-Provost
(Graduate Studies) in cases where the members of the board are not changing.

Adding the role of Acting Vice-Provost (Graduate Studies)

The co-ordinators have the ability to add the role of Acting Vice-Provost (Graduate Studies) to the
Examination Board tab. This would be done if for some reason the Vice-Provost (Graduate Studies) is
unavailable to approve a Notice of Defence, a Notice Change Request or External Report.

X  @ellucian  E-Thesis FGPA Admin SZAETFG 7.0 (PPRD)

Dept - Thesis Type: st

@ B o H| e

SZAETFG Post-Defence

Documents still required by Graduate Studies Post Defence

Once the thesis has been successfully defended, the following manual forms are required by Graduate
Studies from the departments before a grade can be entered and the thesis deposit considered
completed:

1. The thesis examination report

2. Thesis Revisions Approval Form if major revisions were required

3. Any manual Documents

Manually Submitted Documents

If a student has submitted their main thesis document and/or any supplementary or contributor
documents manually to Graduate Studies along with the Manually Submitted Documents form signed by
both the student and the thesis supervisor, the GSO does the following:

1. Under the Manual Documents tab, input the received date and SAVE

2. Ensure that after reviewing the forms and thesis document, that they authorize the deposit.
This ensures that the licenses/agreements, degree information thesis category and subjects gets
transferred to the library.

3. Place the form and USB in an envelope with student’s name, department, degree and Banner ID
and place in basket for manual transfer to the Library after degrees are conferred.
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X @ellucian  E-Thesis FGPA Admin SZAETFG 7.0 (PPRD)

Dept = Thosis Type: [aoth
Thesis Status: | Def. Date Range: L] L]

oS Exsminton s Wt Change s T Pockge [ICIGRITR] FociwForms  Fuilon  Erdlep  oahTomsrs  Wakimon

sutert .

3

Approval of Late Deposits

BANNER

SZAETFG

Enter Student ID

GO

Click Examination Board Tab: in the comments field (which displays to departments) enter a comment to
reflect that a late deposit has been approved, the new deposit date, the current date and your initials.

Reviewing thesis records in BANNER (SZAETFG)

Search Options:

Once you have selected the key block criteria and obtained results, you can highlight any of the students
listed and review any of the tabs.

Student ID: Enter Student ID, Go

Thesis Status: Used to identify students with a thesis status in a particular state. For the most part
Graduate Studies will search for those students who have a Thesis Status of TV (Thesis Validated by
Supervisor).

Select or enter status, Go

Dept.: Used to filter students by department.

Select Dept., Go

Defence Date Range: Used to identify all students who have a defence scheduled within a particular
date range.

Enter/select dates, Go
Examination Board Tab:

Used to enter comments regarding the Examination Board, to enter the Chair (PHD’s) and review any
information that the department has entered.

SHAQPNO will pull the first initial and last name of members of the board with the following roles:
o Thesis Supervisor
o Thesis Co-Supervisor
o Nominal Co-Supervisor
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NOTE: If departments have used a prefix in front of the first name (e.g. Dr., Prof.) the name will need
to be adjusted in SHAQNPO once the thesis has been Authorized to reflect the correct first initial(s).

Thesis Package Tab:

This tab displays all of the information uploaded by the student. It is expected that Graduate Studies
would review it to ensure that all of the necessary documents have been submitted and properly
completed.

X  @ellucian  E-Thesis FGPA Admin SZAETFG 7.0 (PPRD)

Student ID: Dept Thesis Type:  Both Stact Over
Thesis Status: Def. Date Range:

Thesn S Examton doard Nosce Cange equets TSIl ManasGocumems  focutyfoms  Euenilog  Emadico  GucnTamkrs  Mamemnce

tekah Abstract

isType  Masters )
. 0 i

igi al  No s (Swales,
Nt 1006775 1Sebaslkhale ol View Msg

Published Thesis  hips:/feurve.carlebom catheses/52124 | View

Send External Emad Return to Student Locked | | Retum to Student Unlodked

(Sl - = commauron pocunes
Document e Ftheme Wte N Contiator e
Record 1 of 1
F Goa Apven
s copte 1

Record 1 of 1

Thesis title: The thesis title reflected on the Examination Board Tab should be compared to the title
page in the uploaded thesis. Any titles with Special Characters or italics need to be printed and placed in
the thesis titles files and on the spreadsheet for graduation. If any corrections or changes are made to
the title, those title pages should also be printed in placed in the folder for validation at graduation. It
would be best to note on the printed copy what changes/corrections were made in SHAQPNO.

Once the document(s) has been reviewed the following options are available:

Return to student Locked:

This allows students access to the Agreements/Licenses section only. It would be used if the student has
incorrectly completed the LAC. Changes will be submitted directly to Graduate Studies, the thesis
supervisor does not need to reapprove the thesis upload.

Enter: Msg to Student
SAVE
Click on Return to Student Locked

Return to student Unlocked:

This allows students access to the Agreements/Licenses as well as the thesis components section. It
would be used if the title page is incorrect or the dept/student has requested it be returned. It will be
sent back through the supervisor for approval.

Enter: Msg to Student
SAVE
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Click on Return to Student Unlocked

Authorize Thesis Deposit:
Graduate Studies would authorize the deposit if:
o all the documents are complete
o exam report has been received
o upload has been validated by supervisor/member of committee
o all manually submitted documents have been received from student

Once Authorized this triggers the following:
1. Anemail to the student to indicate that their thesis has been received and reviewed
2. Adds the student to the report for mass transfer to the library once the student has an Awarded
degree in SHADEGR.
3. Updates SHQPNO with the information needed for graduation.

Transfer to Library
This allows Graduate Studies to transfer theses to the Library on a “one-off” basis if needed.

Cancel Thesis

This would change the status of the thesis to Cancelled. The department would no longer have access to
making any changes to it in SZAETDP and the student would no longer see it in Carleton Central. This
would be used in most cases when a committee was created for a PHD and then it is determined the
student will complete a Master’s or a defence is set and the student never defends.

Manual Documents Tab:

Lists any Manual documents that the student has indicated in Carleton Central. Graduate Studies will be
required to enter the date the documents are received by the student.

We also have the ability to “Generate Report” which looks very similar to the one the student will
submit with the documents. Manual documents will appear once AW/RC is on.

Once logged these documents will need to be kept and forwarded to the Library after graduation.

X @ellucian  E-Thesis FGPA Admin SZAETFG 7.0 (PPRD)

Dept Thesis Type:  Both Start Over

Def. Date Range:

Examingion Hoars  Motice Change Requests  Thesis packape [N ] FecumvFomms  Eventlog  Emelop  Baten Transters  Maimtenance

Docament Type Document Name Cantact Number Received On User * Activity Date *

@ Lo #H e W

Faculty Forms
Indicates the forms that have been completed, the person who completed them and the date as well
the bottom section indicates what responses they are given and which they made.
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A0 [ RETRIEVE
Student ID: Dept: Thesis Type:  Both [ suaower
osis Status: - Date Range:
1] Thesis St Def. Date R
Reque: EECEEN oo Emeaip  BenTensken  Meemnce
2N I Aekah
Q - F.FACULTY FORMS SUBMITTED ] B0 . Finer
Form Nome * Gption Selectod Completod By * Comploted On
PRl | Thesis Defonce Authorization Form |m Artemeva, Natalia 2015-Apr-16 16:25:01
[SI | s rmentl Chair Dstence Authorization Form R1 Waod, David 2015-Apr-18 09.26:54
Exam Report Outcome Form R2 Wood, David 2015 May-04 14.40.38
@ Thesis Supervisor Final Copy Approval Form R1 Artemeva, Natalla 2015-May-08 09 3841
Rocord 1.0f 4

Form Options  R1: | have read the thess i m iy iion, th thesis deence con tahe hace subject o e Reason

appeoval o the thesis examinaton board,

(2 R2: The thesis defince should not take place.

G. Exiernal Examiner’s Report (Ph.0. Only)
Completed On []
Report Link  [na

Vi (Warmal) View (Exchude Madal Info)

Event Log Tab

This is a view only tab which lists all of the activities that have taken place for the thesis.

X @elucan  E-ThesisF a0 RETREVE
P— Dt ThesisType: B [
in] Thesis Status: Def. Date Range:
= o TR ——
& Student | Atekah
- evenrs Qiesert 1@ Deiels " Copy | ¥, Fler
Q (e e — o
; i szaeToR Thesis (exam) uplasd authorized by depariment 2015-Ape-15 095726
=) 2 p_proc_final Examination capy of thasis submittod by stdant 2015-Apr-16 123632
3 p_proc._fac_ts_auth_form Thesis defence aulharized by thesis supervisor 2015-4pe-16 162501
@ 4 p_proc_fac_dc_auth_form Thesis defence autharized by dept chair 2015 Apr-18 092654
5 p_proc_fac_exam _oul_form Exam outeome: miner revisions are required 2015 May-04 144038
& SZAETOP Thesis (inal upload authorized by depariment 2015 May-07 133447
7 p_proc_fnal Final copy of thesis submitied by student 2015 May 07 225125
® 8 p_proc_fac_final_appey_form Final copy appeoved by thesis supervisor 2015 May-08 09-38:41
9 SZAETFG Thesis package aulharized by FGPA 2015 May-08 144824
10 p_create_shigpnm SHAQPNO record created 2015 May-08 14,4827
B tompi by FGPA 2015-hun04 140525
12 baggerphp Bag process successtully completed 2015-un04 14525
el 13 procsss_brary_reports ghe Thesis packags recsived by Library 2015-un 05 103202
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20 | PerPage

a0 [ RETREVE
Student ID: Dept: Thesis Type:  Both (_sunowr
1] Thosis Status: Def. Date Range:
— erion I e trewiers e
& Student itekah
- EMALS 2] Bpects ¥ Finer
Q | e P o s e
5 ETS_UPLOAD_EXAM_AUTH Thesis Examination Copy Upload Required 2015-Apr-15 095727 JOANGRANT
=] ETS_TS_COMPLETE_AUTH_FORM Thesis Defance Authorization Required 2015-Apr-16 12:35:33
david wood@carieton. ca ETS_DC_COMPLETE_AUTH_FORM Thesis Defence Authorization Required 2015-Apr-16 16:25:02
(@R | croic benneli@carcton ca ETS_COMMITTEE_VIEW Thesis Available for Viewing 2015-8pr-16 16:25:03
ne gentil@carleton ca ETS_COMMITTEE_VIEW Thesis Available for Viewing 2015-Apr-16 1625 04 WWW_USER
craig banneli@carlelon ca ETS_DEFENCE_APPROVED M Thesis Difence Approved to Proceed 2015-Apr-18 09.26.56 VW_USER
guilaume genti@carlston.ca ETS_DEFENCE_APPROVED_M Thesis Defence Approved to Procesd 2015-2pr-18 09:26:57
[l | ioon cram@careton.ca ETS_DEFENCE_APPROVED_M Thesis Defence Approved 1o Proceed 2015-8pr-18 09:26:50
natasha anemeva@earieton ca ETS_DEFENCE_APPROVED_M Thesis Defence Approved 1o Proceed 2015-Apr-18 09:26:59
joan gram@earleton ca ETS_EXAM_REP_COMPLETED Exam Repont Outcome Form Completed 2015-May-04 144039
AtekahAbaalkhail@cmai carleton ca ETS_UPLOAD_FINAL_AUTH Thesis Final Copy Upload Required 2015-May-07 13.3449 JOANGRANT
nalasha artemevai@carieton ca ETS_TS_REVIEW_FINAL_UPLOAD Thesis Final Copy - Appraval Required 2015-May-07 225126 WWW_USER
8 AlekahAbaalkhail@cmail carleton ca ETS_THESIS_AUTH Electronic Thesis Received 2015-May-08 144825 JESSICAMCEVOY
Racard 1 of 13

20 | Per Page

Batch Transfer Tab

This is the area used to submit the theses to the Library after graduation.
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X @elcian  E-The y 0 (PPRD) Bawo R ReTn

[— Dept Thesia Type:  Both (o)

tal Thosis Status: Def. Date Range:
Eventiog  EmaiLog m Maizmance

 oerans BiDel Fn Copy | . Filer
Student 1D Hame Program Dept Thesia Tite Thesia Status Withheid Unti Gracusted? Manusi Doca?
Q - :ll'mu.l(yie PHD-6EG NEUR mGRS Modulation as a Treatment for Parkinson's Disease  Thesis Deposit Authorized 2020-Sep-01 ¥ N
Brumar, Daniel MSC-62 CHEM Blamimetic Approaches to Synthesis of Cannabidiol Thesis Depasit Authorized 2020-Dec-14 ¥ N
B Rudyk, Christopher PHD6EG NEUR A ole for LRRK2 and Newrainflammatory Processes in Multi-.._ Thesis Deposit Authorized 2020-5ep18 ¥ N
Zaidan, Andre PHD5C MATH Reductions in Representation Theary of the Lis Algebea of W . Thesis Deposit Autharized Y N
® Rash, Raisul MCS77C comp Development Thesis Deposit Authorized ¥ N
- Boisjoli, Spencer MSC-62 CHEM Characterizing Aptamer-Based Alpha-Synuclein Fibsil Inhibit Thesis Deposit Authorized 2020-Dec-11 ¥ N
Durham, Paul MCS77C comp Hybrid Localization for UAV-based Chasging of Wireless Sen... Thesis Deposit Autharized ¥ N
O, Steven PHD-46 pscl s the Planet Lost lts Orkit: The Myih of the Diath of Poliica. . Thesis Deposit Authorized 2021-an 29 ¥ N
Jalava, Shaela MA-4T PSYC Can Dedision-Making be Improved by Allowing Eyewitnesse _ Thesis Deposit Authorized 2020-Aug 08 ¥ N
(2 Manos, Nimeal MSC 60 BIOL Chasacterizalion of Raceplos Kinases and Downsiream Sign__.  Thesis Deposil Autharized 2020 Ag10 Y N
Celebi, Humeyra MA-47 PSYC Evaluating the Psychomelric Properties of the Early Literacy  Thesis Deposit Authorized ¥ N
Beshara, Hazem MASC-82E ELEC Discrete Multitane Modulation for VSR and MR Electrical Int Thesis Deposit Authorized 2020-Dec-25 Y N
Edan-Walker, Simon MIT-T2 BT Abandoned chip: Invesigating abandonment of commercial . Thesis Deposit Authorized Y N
o Farsiabi, A PHD-825 SYST Code-Independent Error Floor Estimation Techniques for Flo...  Thesis Deposit Autherized 2020-Nov-21 Y N
= Chauhan, Abhieet MCSTTC comp Muli-scale Deep Nearest Neighbors Thesis Depasit Authorized 2020-Dec-03 ¥ N
Temi, Santa MSC-EEG NEUR Immunchistochemical characterization of GIuN2 NMDA recs .. Thesis Deposit Autharized 2020-Dec-22 ¥ N
Hagiwara, Shintara PHD-5E MATH Dose-Respanse Modeling and Optimization of Quaniitative ... Thesis Deposit Authorized 2020-Dec-10 Y N
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